


 
Generation 2 9 Application Instructions & Guidance                                                                  2 

 
TEA COPYRIGHT  

 

Copyright © 20 23. Notice – The materials are copyrighted © and trademarked as the 
property of the Texas Education Agency (TEA) and  may not be reproduced or used for 
commercial p urposes  without the express written permission of TEA. For information 
contact: Office of Copyrights, Trademarks, License Agreements, and Royalties, Texas 
Education Agency, 1701 North Congress Avenue., Austin, TX 78701 -1494; phone 512- 463-
9270 or 512- 936-6060; email: copyrights@tea. texas.gov. The school year 2013 –2014 
application document was developed in partnership with the National Association of 
Charter School Authorizers (NACSA), based on NACSA’s Core Resource: Charter School 
Application, ©2013 National Assoc iation of Charter School Authorizers (NACSA). For the full 
legal code of the NACSA Creative Commons license, please visit 
www.creativecommons.org. If you have any questions about citing or reus ing TEA or 
NACSA content, please contact us.   
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INTRODUCTION 

The Texas Education Agency (TEA) welcomes applications for high -quality charter schools 
seeking to open for the 202 5–2026 school year.  Applicants are strongly encouraged to read 
this entire  document and the corresponding Charter Request for Application  
(New Operator RFA  701-24-101 and Experienced Operator RFA 701-24-107) before 
developing any application content.  

The Commissioner of Education (the commissioner) is actively committed to attracting  
charter applicants who are capable of operating high -quality charter schools . The 
information requested through the application will inform the commissioner’s decision to  
propose  Generation 2 9 charter  awards . 

On May 30, 1995, the Texas Legislature created the Public Charter School Program to 
maintain a portfolio of secular, tuition -free, public charter schools that:  

• Improve student learning;  
• Increase the choice of learning opportunities within the public -school system;  
• Create professional opportunities that attract new teachers to the public -school 

system;  
• Establish a new form of accountability for public schools; and  
• Encourage different and innovative learning methods.  

The commissioner has vested authority to award Subchapter D Open -Enrollment charters 
and Subchapter E College/University charters (Texas Education Code §§12.101 and 12.152 , 
respectively). Pursuant to statute, the commissioner must adopt an  
open -enrollment  charter application form, procedures, and evaluation criteria to be used 
in determining whether to award a charter. Collectively, the (1) Instructions and Guidance; 
(2) Application; and (3) Evaluation Criteria fulfill this requirement.  

 

TYPES OF APPLICANTS 

Generation 2 9 applicants are identified as a Subchapter D (1) New Operator; or (2) 
Experienced Operator.  
 
A Subchapter D New Operator  is an eligible entity that ha s not operated a charter before  
and is seeking a state- authorized charter under TEC Chapter 12, Subchapter D.   
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A Subchapter D  Experienced Operator  is an eligible enti
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External Review of Complete Applications  January 12–April 8, 2024 

Additional Read Window (automatic)  April 8–April 1 2, 2024 
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Important : Applicants may contact TEA staff for clarifications regardin g required fields in 
the application and for assembly procedures; however, an applicant must not initiate 
contact with any TEA staff or SBOE member regarding the content of the application from 
the time the application is submitted and ending on the date a pplicants conclude the 
external review process.  

Applications that are removed from consideration (for lack of eligibility, lack of completion, 
failure to make the required cut score, plagiarism, etc.) are still subject to the no -contact 
provision.  

 
COMPLETION CHECK… November 6–November 2 7, 2023 

TEA staff members conduct  the initial application review, checking for  statutory eligibility, 
completeness, and plagiarism violations. Applications that pass the completion check  will 
proceed to t he external review stage. 

For an application to be deemed complete, applicants must:  

 Submit a completed Application Package electronically by the application deadline;  
 Respond to all applicable narratives  and special assurances ; 
 Include  all applicable  attachments  and their coversheets ; 
 Ensure that prohibited materials are not included pursuant to  the Public Disclosure 

Policy; 
 Prepare the Application Package in compliance with all instructions provided; and  
 Ensure completeness in both form and assembly.  

 
Submitted  application narrative documents that are significantly disordered or omitting 
required narratives are subject to immediate removal from consideration. Please do not 
submit narrative documents that are only partially complete .  

EXTERNAL REVIEW PERIOD… January 12–April 8, 2024 
All eligible applications that have successfully passed the completion check are assigned to 
five independent parties for external review and scoring. Each application will be reviewed 
on its own merits and scored in accordance with the e valuation criteria published by the 
TEA. 

Evaluation criteria can be accessed by clicking on the button titled “ View Terminology, 
Resources, and Evaluation Criteria ” for each narrative section. External reviewers will score 
each applicable criterion. The average of all five reviews must be equal to or greater than 
85% for the applicant to advance to the capacity interview.  
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ADDITIONAL REVIEW PERIOD… April 8–April 12, 2024 
Applications  that fall within five percentage points of the 85% threshold to advance (i.e.,  
between  80 and 84.9%) will receive  one additional external review during the additional 
review period. If the final adjusted score (incorporating the score from the sixth review ) 
exceeds 85%, the application will advance to the capacity interview stage.  
 
CAPACITY INTERVIEWS… May 7, 2023–May 17, 2024 
Qualifying applicants (i.e., those meeting the 85% threshold to advance) will be  invited to 
participate in a formal interview with TEA staff and State Board of Education (SBOE) 
members. During the interview, applicants will have the opportunity to field questions and 
demon strate their capacity to open and operate a high -quality charter school.  
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• Representation in urban, suburban, and rural communities . 
 

APPLICATION PACKAGE 
 
APPLICATION PACKAGE COMPONENTS 

Applicants  must complete  and submit the following , collectively referred to as the 
Application Package : 

• Application n arrative d ocument   
• Letter of Special Assurances  
• Application attachments . 

 
APPLICATION PACKAGE REQUIREMENTS 

Application page count  
• Limit the narrative  document  to 100 pages (this does not includ e the Table of 

Contents, Application Checklist , Applicant Profile Page,  Resource Pages, and the 
Letter of Special Assurances). The narrative document will automatically paginate 
and does not count the Resource Pages towards the page indicated in the lower 
right corner.  

 
Attachment  section   

• All attachment directions and coversheets are hyperlinked on the narrative checklist 
page and each relevant section of the narrative document.   

• All attachments must be combined and submitted as one Attachments Submission 
Document . This does not include the Financial Plan Workbook or  Portfolio Overview  
Workbook . These documents are submitted as separate Excel documents. 

• Submit  all attachment coversheet s for each attachment. If an attachment is not 
applicable, please indicate “no responsive documents” on the coversheet.  
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Plagiarism  
If, at any time during the evaluation process, TEA staff find that an application contains 
plagiarized content, it will be  removed  from  the  application  process and excluded from 
further review during the Generation 2 9 application  cycle. This decision cannot be 
appealed.  

The TEA defines plagiarism as the representation of the words or ideas of another as one’s 
own in an application.  The TEA is cognizant that to discuss an existing curriculum, 
instructional framework, or educational model (e.g., Montessori, project- based learning, 
blended learning, etc.) , key concepts must be mentioned . However, it is not acceptable to 
copy and paste a description from a nother source. An applicant team with the capacity to 
execute a plan must be able to thoughtfully explain how they intend to educate children in 
their own words. The majority of each narrative response should be original writing and 
thinking with citations to support specific assertions or descriptions. To avoid plagiarism, 
every direct quotation must be identified by quotation marks or by appropriate indentation 
and must be cited properly. Acknowledgement is also required when material from any 
source is paraphrased or sum marit9rcc2 Tw 0 - Acc (m)]T (k)2 (n)rc-1te
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• Click the upload button  in the lower left corner.  
• Once the submission has been made, the application is considered electronically 

delivered and final. Applicants will not be able to make additional submissions or 
revisions to the original . 
 

All submissions have timestamps and will constitute the official date and time of 
submission. File size and transmission issues could cause severe delays between 
submission  and receipt  of the application package. For this reason, the time stamp 
included in  the submission email (received by the Division  of Authorizing) will be 
considered the official date and time of submission.  

Agency staff will be standing by to provide technical assistance for submission  deadlines . 
Any technical issues should  be communic ated to staff prior to the deadline for either the 
initial submission or the submission of cure documents . Technical issues communicated 
after the fact will not be considered in determining the completeness or timeliness of any 
submission.   
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