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2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
Revision 

2024–2025 

Student Attendance Accounting Handbook 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.48.htm#48.008
https://www.tsl.texas.gov/slrm/localretention/schedule_sd
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.48.htm


  
 

 

 
 

    
 

      
 

 
 

   
   

 
   

   
  
   
     

 
     

   
   

 
       
  
      

   
   
   
   
     
     
     
    
       
    
    
        

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 

6. instructional track (CalendarCode) attended by the student (Please note that campuses that offer multiple instructional tracks will 
have multiple Student Detail Reports.) 



  
 

 

 
 

    
     
    

 
    

 

   
 

      
    
  
  
      

  
      

   
   
  
   
    
    
      
     
       
    
    
        
     
    

 
     

 

   
 

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
�x eligible days early education allotment bilingual/ESL (grades kindergarten through three), if applicable 
�x eligible days early education allotment educationally disadvantaged and bilingual/ESL (grades kindergarten through three), if 

applicable 
�x eligible days residential facility 

Revision 2.3.2 Campus Summary Reports 

Campus Summary Reports summarize all tracks on a campus and must include the following data: 
1. name of the district and the campus 
2. county-district-campus number 
3. six-week reporting period 
4. beginning and ending dates of the reporting period, including the year (If the campus has multiple tracks, the earliest track beginning 

date and latest track ending date should be indicated.) 
5. attendance data totals for all students, summarized by grade and including: 

�x days membership (both eligible and ineligible students) 
�x days absent (both eligible and ineligible students) 
�x total days present (both eligible and ineligible students) 
�x ineligible days present 
�x eligible days present 
�x eligible days bilingual/ESL 
�x eligible days bilingual/ESL dual language one-way program 
�x eligible days bilingual/ESL dual language two-way program 
�x eligible days bilingual/ESL dual language two-way program (Non EL-EB/English Proficient) 
�x eligible days PRS 
�x eligible days special education mainstream 
�x eligible days early education allotment educationally disadvantaged (grades kindergarten through three), if applicable 
�x eligible days early education allotment bilingual/ESL (grades kindergarten through three), if applicable 
�x eligible days early education allotment educationally disadvantaged and bilingual/ESL (grades kindergarten through three), if 

applicable 
�x eligible days residential facility 

Revision 2.3.3 District Summary Reports 

4 



  
 

 

 
 

    
     

    
  
  
         

  
        

  
  
   
   
    
    
     
    
      
    
    
       
     
    
     

 

   
 

    
  

 
 

   
 

    

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
District Summary Reports summarize all campuses in the district or charter and must include the following data: 
1. name of the district 
2. county-district number 
3. six-week reporting period 
4. beginning and ending dates of the reporting period, including the year (If the district has multiple campuses or tracks, the earliest 

track beginning date and latest track ending date should be indicated.) 
5. totals of all campus data, summarized by grade and including: 

�x days membership (includes eligible and ineligible students) 
�x days absent (includes eligible and ineligible students) 
�x total days present (includes eligible and ineligible students) 
�x ineligible days present 
�x eligible days present 
�x eligible days bilingual/ESL 
�x eligible days bilingual/ESL dual language one-way program 
�x eligible days bilingual/ESL dual language two-way program 
�x eligible days bilingual/ESL dual language two-way program (Non EL-EB/English Proficient) 
�x eligible days PRS 
�x eligible days special education mainstream 
�x eligible days early education allotment educationally disadvantaged (grades kindergarten through three) 
�x eligible days early education allotment bilingual/ESL (grades kindergarten through three) 
�x eligible days early education allotment educationally disadvantaged and bilingual/ESL (grades kindergarten through three) 
�x eligible days residential facility 

Revision 2.3.3 District Summary Reports 

Charter schools (including those authorized under the TEC, Chapter 12, Subchapter G) are required to submit six-week District Summary 
Report data via the FSP payment system. 

Revision 2.3.5 Additional Required Documentation 

20. board-approved local policy that defines the instruction methods 

5 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.251


  
 

 

 
 

    
    

 
    

 

 
 

    
     

     
  

 
  

 
      

       
 

  
      

  
 

 
 

     

 
   

 
  

  
 

 

   
  

  
  

 
  

 

   
 

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
21. documentation of a student's instructional schedule that includes the minimum amount of instructional time to meet the two-

through-four rule 
22. any and all bell schedules used during the school year 

Revision 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.251
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.251


  
 

 

 
 

    
 

 
   
   
   

 
   

  
   

   
 

  
   

     
       

 
 

 
    

     
 



  
 

 

 
 

    
     

       
      

 

 
   

 
 



  
 

 

 
 

    
   

    
   

  
  

 

 
   

 
  

  
   

    
     

 
 

   
    

     
 

 

 

 
  

   
  

  
  

   
    

  
  

   
 

 

 
    
    
  

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
Eligible Ineligible 
a student who is at least 19 years of age but less 
than 51 years of age on September 1 of the 
current school year and enrolled in a TEC, 
Chapter 12, Subchapter G, Adult High School 
Charter School Program2 

a student who has a disability and who has 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.251
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.251
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.251
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.251
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.48.htm#48.003
https://tea.texas.gov/sites/default/files/ch089aa.pdf
https://www.gpo.gov/fdsys/pkg/CFR-2016-title34-vol2/xml/CFR-2016-title34-vol2-sec300-102.xml


  
 

 

 
 

    
   

 
 

 
    

  
 

  
 

 
         

        
  

     
   

 
  

      
    

 
    
  

 

    
      

   
 
   
 

 
 
 
   
   

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
2 Under the TEC, §12.251, §48.003 

Revision 
3.2.3.1 Additional Information about Minimum Eligible Age 

However, any six-year-old child who enrolls may be assigned to first grade for the full school term (ADA eligibility code 1). Such 
assignments are the decision of the local district. 

Revision 
3.2.3.2 Additional Information about Maximum Eligible Age 

Also, students 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.251
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.48.htm#48.003
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070
https://www.gpo.gov/fdsys/pkg/CFR-2016-title34-vol2/xml/CFR-2016-title34-vol2-sec300-102.xml
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.26.htm#26.0125
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.26.htm#26.0125


  
 

 

 
 

    
   



  
 

 

 
 

    

 
 

      

 
     

 

  
      

       
     

 
    

 

    
  

  
 

        
  

  
     

 
   

  

 
    

 
  
  
   

 
 

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 

Districts must accept the transfer application of students whose parent or guardian is an active military servicemember or peace officer 
and requests a transfer to another campus in the currently enrolled district or to another adjoining school district.9 

1 See HB 2892 and HB 1959. 

Addition 
3.3.6.3 Entitlement of Students of Active Military Servicemembers and Peace Officers to Transfer 

Districts must accept the transfer application of students whose parent or guardian is an active military servicemember or peace 
officer and requests a transfer 



  
 

 

 
 

    
   





  
 

 

 
 

    
       
         

      
   

 
                      

        
 

    
 

                      
           

 
    

 
        

 
 

      
 

 
   

 
    

    
 

 

    
 

 
      

 

 



  
 

 

 
 

    
    

   
 

       
      

 
 

  
 

    
    

 
     

 

 
 

 
 

 

  
 
  
         

 
  

 
 

 
  

 
     
   

 
 

 

  
  

 
 

  

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 





  
 

 

 
 

    
 

   
 

     
     

    
     

 
    

       
      

     
 

 
  

  
   

    
 

 
 

 
 

     
       

   
 

     
 

      
   



  
 

 

 
 

    
      

https://www.texasstudentdatasystem.org/tsds/teds/ods-upgrade-data-standards


  
 

 

 
 

    
         

     
        

 

 
 

 
      

           
 

 

 
 

 
     

 

 
 

 
         

  
 

 
 

 
    

   
 

 
 

 
           

    
  

 

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
A four-year-old student enrolls in a pre-K program in a district that offers separate programs for three year and four ye.8 466.02H010.98 0 0 101.8 (a)-0.9 (r )-5.5 s.(r y)0s
ET
Q
q..02 624.6 51.24 re
W n
BT
/TT1 1 Tf
0 Tw 10.98 0 0 10.98 306.6 506.76 Tm
[(p)-07Tc 1re

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070


  
 

 

 
 

    
        

     
 

 
 

 
      

      
   

 
        

     
 

 
 

 
       

      
 

      
       

 
 

  
 

      
     

   
 

 
 

 
     

       
 

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
The ADA eligibility code for this student is 3 - Eligible Transfer Student Full-Day. 
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https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.087


  
 

 

 
 

    
         
       

        
 

     
 
 

    
         

     
 

     
 

      
       

   
   

      
        
     

 
    
        

 
      

         

        
 

 

 
    

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
responsible for ensuring that attendance personnel are aware of any changes in a student’s services and the effective dates of those 



  
 

 

 
 

    
  

  
        



  
 

 

 
 

    
      

  
      
       
      

 
       

      
   

   
 

      
 

           
 

 
        

      
 

      

 



  
 

 

 
 

    
 

       
     

 
 

    
  

 
     

    
 

 

  
 

 
      

    
 

  
  

 
        

     
  

 

   

 
    
       
  

 
         

            
 

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 

In making eligibility and placement decisions for students six years of age and older, the ARD committee must consider information from 
the licensed physician. However, the documentation from the licensed physician should not be the sole consideration in the committee’s 
decision-making process. 

The teacher serving a student (“homebound teacher”) while the student is in the special education homebound setting must be a 
certified special education teacher. 

A student aged six years or older who is served in the special education homebound instructional setting retains the same ADA eligibility 
code he or she had before receiving homebound services, regardless of how many hours the student will be served in the homebound 
instructional setting. 

Revision 
4.7.2.3 Homebound Services for Infants and Toddlers Who Are Deaf or Hard of Hearing of Have Visual Impairments or Both 

Infants and toddlers (children from birth through two years of age) who are DHH or VI or both may receive home instruction as 
determined by the IFSP team and be reported as homebound. 

Revision 
4.7.2.4 Early Childhood Special Education (ECSE) and Homebound Services 

Students aged three through five years for whom the ARD committee has determined that home instruction is appropriate and thereby 
homebound as the appropriate instructional setting should be reported with a grade level of EE (early education) and with the ADA 
eligibility code shown in the following table. 

Revision 4.7.2.5 Homebound Funding and Homebound Documentation Requirement 

Eligible days present are determined each week. For special education homebound purposes, a week starts Sunday and ends Saturday. 
Homebound service hours must not be accumulated and carried forward from one week to the next, and service hours must not be 
applied to a previous week. 

Students that begin school as homebound, including CEHI, may indicate their “official entry date” as the first day of the school year as 
long as all the documentation requirements are met and the full number of hours needed are provided by the end of that week. 

26 





  
 

 

 
 

    
  

 
 



  
 

 

 
 

    
 

       
 

         
       

      
 

      
       

  
 

        
        

     
 

   
 

       
 

  
         

  
 

       
 

         
 

     
 

   
    

 
  
  

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 

Revision 4.7.19 Code 81, 82, 83, 84, 85, 86, 87, 88, or 89 – Residential Care and Treatment Facility (Not School District 
Resident) 
This instructional setting code is used for a student who resides in a residential care and treatment facility, receives special education 
and related services on a local district campus in the district where the facility is located, and the student’s parents do not reside 
within the boundaries of the school district providing educational services to the student. 

If the special education and related services are provided at the facility rather than on a school district campus, the instructional setting 
used is hospital class (02).20 For additional guidance, see 4.7.6 Applicable Federal Law and Additional Guidance Regarding the Location of 



  
 

 

 
 

    
        

  
  

    
    

     
  

      
   

 

   
 

 
 

      
 

      
 

     
       

     
 

   
 

       
 

  
        

     
      

   
 

 
  
  

 



  
 

 

 
 

    
             

 
 

     
       

        
      

   
 

   
 

     
  

     
 

    
  

    
  

    
 

       
       

    
    

        
 

      
 

       
      

      

 
  

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
�x 97 - Off Home Campus - Community Class or Facility That Is Not Operated by a School District (and Is Not a Nonpublic Day 

School) 

Code 97 indicates that a student is receiving special education and related services by school district personnel either in a 
facility, other than a nonpublic day school, not operated by the district, or in a community setting or environment other than a 
nonpublic day school not operated by a school district that prepares the student for postsecondary education/training, 
integrated employment, and/or independent living in coordination with the student's individual transition goals and objectives, 
including 18 plus programs/services. 

Revision 4.8.1 Speech Therapy 

Student Detail Reports and the TSDS PEIMS StudentSpecialEducationProgramAssociation Entity must contain speech therapy reporting 
information (Descriptor Table SpecialEducationProgramService (C341)) for any student receiving special education services. Use the 
following information to determine how to report speech therapy for a student. 

Revision 4.8.1.1 Special Education Program Service 24 – Special Education Student Receives Speech Therapy Only 

This code indicates that a student only receives speech therapy regardless of the environment where the speech therapy services are 
provided—or receives speech therapy and another special education related service, such as occupational therapy 
SpecialEducationProgramService 21—and no other special education instructional services. 

In other words, when the only special education service a student receives is speech therapy or speech therapy and one or more 
services 

https://tea.texas.gov/sites/default/files/ch089aa.pdf


  
 

 

 
 

    
      

     
 

        
  

       
  

   
  

      

  
 

  
 

      
    

   
 

       
     

 
 

  
      

  
   

    
 

     
 

       
    

      
    

2024–2025 Student Attendance Accounting Handbook: 



  
 

 

 
 

    
 

    
 

   
     

  
 

   
 

        

https://tea.texas.gov/sites/default/files/ch089aa.pdf
https://www.law.cornell.edu/cfr/text/34/300.101
https://tea.texas.gov/sites/default/files/ch089aa.pdf
https://tea.texas.gov/sites/default/files/ch089aa.pdf
https://www.law.cornell.edu/cfr/text/34/300.101
https://tea.texas.gov/sites/default/files/ch089aa.pdf
https://www.law.cornell.edu/cfr/text/34/300.101
https://tea.texas.gov/sites/default/files/ch089aa.pdf
https://www.law.cornell.edu/cfr/text/34/300.101


  
 

 

 
 

    
  

  
  

      
     

 

    
 

      
    

  
  

 
      

 
   

  
 

  

     

   
 

  

     

  
   

  

      
   

   
 

   
 

  

      
    

   
 

 
 

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
Revision 4.11 Shared Services Arrangements (SSAs), Including Regional Day School Program 



  
 

 

 
 

    

 

 
  

  
 

     
 

  
  

  
   

 

 
 

 

    
 

      
 

 

 
 

    
 
         

 

      

       
      
 

 

   
 

         
 

     
  

 
 

      

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
Revision [Chart 4: 
Services for Students 

4.12 Coding Chart: Services for Students with Disabilities—Exceptions to the Norm 
with Disabilities— In public school; student is working toward completing graduation 
Exceptions to the requirements; or is continuing enrollment beyond meeting credit 
Norm, column 1, and assessment requirements for graduation, as determined 

second row from eligible by their ARD committee 

bottom] 
Revision [Chart 4: 
Services for Students 
with Disabilities— 
Exceptions to the 
Norm, column 1, 
bottom row] 

4.12 Coding Chart: Services for Students with Disabilities—Exceptions to the Norm 
Student graduated by meeting requirements of 19 TAC §89.1070(b)(2), (3)(A), (B), or (C) and returned under 19 TAC §89.1070(j)—Diploma types (C062) 04–06, 18-
20, 35, 54-56 

Revision [Chart 4: 
Services for Students 

4.12 Coding Chart: Services for Students with Disabilities—Exceptions to the Norm 
with Disabilities— 
Exceptions to the 1 ECI Indicator (SpecialEducationProgramService (C341)) 0 is used for children (0–2) who receive jointly district and ECI services under the ECI TEA MOU from an ECI program not op 
Norm, footnotes] by your district. 

2 Districts and RDSPDs should have an agreement related to the reporting of TSDS PEIMS data for these students. 
3 Only districts that operate an ECI program under the auspices of the Texas Health and Human Services Commission should report children 0–2 using the ECI indicator 
(SpecialEducationProgramService(C341)) 20. Districts without district-operated ECI programs must report children served jointly under the ECI TEA MOU using the ECI indicator 
(SpecialEducationProgramService (C341)) 0. 



  
 

 

 
 

    
      

  

 
   

 

       
 

     
      

   
       

 
          

      
   

   
 

         
   

 
       

      
  



  
 

 

 
 

    
     

         
    

       
        

 
    

  
      

 
 

    
 

    
     

 
       

    
          

 
 

     
 

       
          

       
      

     
 

  
 

   

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
Example 3: A student completed level 1 and level 2 CTE courses in a field related to their postsecondary goals, with support from a 
special education teacher to adapt assignments and modify grading. In these courses the CTE teacher was the teacher of record. The 
student enrolls in a practicum course to get experience working in their career field of interest. The student’s ARD committee 
determines the specially designed instruction for the CTE practicum course, including support from the Vocational Adjustment 
Coordinator to make necessary adaptations on the student’s worksite and regular support from a job coach. 

During the time the student is receiving regularly scheduled, direct involvement from special education personnel (i.e., the Vocational 
Adjustment Coordinator and job coach) in work-based learning through the practicum course, the instructional setting code for the 
student is 08 and the CTE code is selected based on the number of minutes per day the student is on the jobsite (see 5.5 CTE (Contact 
Hour) Codes).  

Revision 



  
 

 

 
 

    
     

   
   

 
 

  
 

  
 

   
 

      
 

        
 

      
 

    
      

 
       

     
 

 
 

      
 

         
      

 
        

 
 

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
The instructional setting code for this student is 40 – Mainstream. Speech therapy is reported using SpecialEducationProgramService 
(C341) 25 (Special Education Student Receives Speech Therapy and Other SPED Instructional Setting). Occupational therapy is reported 
using SpecialEducationProgramService (C341) 21 (Occupational and Physical Therapy). 

TSDS PEIMSSpecialEducationProgramReportingPeriodAttendance Entity: 
One instructional setting code is recorded for this student: 00 - No Instructional Setting. (The 
SpecialEducationProgramReportingPeriodAttendance Entity does not permit reporting of the mainstream instructional setting code. If 
a student is in a mainstream instructional setting and also receives speech therapy services, the 
SpecialEducationProgramReportingPeriodAttendance Entity should have only one instructional setting code reported: 00. The 
student’s mainstream eligible days present are reported on the BasicReportingPeriodAttendance Entity.) 

Revision 4.18.5 Codes 41 and 42 – Resource Room/Services Examples 

Example 1: A student attends four general education classes and three classes in a special education setting a day. 

Revision 4.18.5 Codes 41 and 42 – Resource Room/Services Examples 

Example 2: A student attends all general classes and receives special education services in the general education setting, except for one 
hour a week, as documented in the IEP, when the student receives physical therapy in a special education setting. 

The instructional setting code for this student is 41 - Resource Room/Services - Less Than 21 Percent because the student receives 



  
 

 

 
 

    
   

    
  

 

        
 

    
      
  

 
 

 
   

      
 

     
 

 
  

      
     

 

      
 

        
        

      
          

      
 

       
 

  



  
 

 

 
 

    
     
  

 
  

     
 

    
       

      
      

        
   

 
   

   
 

   
     
  

 
  

       
 

    
 

      
 

 
   

     
  

 
  

   

2024–2025 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2024–2025 SAAH 
The instructional setting code for this student is 91 - Off Home Campus - Mainstream, and the speech therapy is reported using 
SpecialEducationProgramService (C341) 25 (Special Education Student Receives Speech Therapy and Other SPED Instructional Setting). 

TSDS PEIMS SpecialEducationProgramReportingPeriodAttendance Entity: 
Two instructional setting codes are recorded for this student: 91 -Off Home Campus - Mainstream and 00 - No Instructional Setting. 

Example 6: A four-year-old student with a disability receives special education services and related services in a community-based child 
care center and is in a class in which the majority of students are not receiving special education services. The certified special education 
teacher provides services 30 minutes twice a week and consults with the child care provider for 30 minutes once a week. The speech 
therapist provides speech instruction to the child for 30 minutes a week in the community-based child care classroom and provides 
consultation to the teachers for 15 minutes a week. An aide is in the classroom four hours a day for five days a week to provide support 
services to the student. 

The student’s ADA eligibility code is 0 - Enrolled, Not in Membership 
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The procedures for enrolling a student in CTE courses are as follows: 

1. A student enrolls in school, and school personnel review the student’s Personal Graduation Plan (PGP) to identify the courses 
necessary to complete the program(s) of study. For students receiving special education services, the ARD committee will 
develop the student’s transition plan, including courses of study aligned to the student’s postsecondary goals, and the PGP 
will be updated as appropriate. 

2. Appropriate CTE staff members review CTE courses, as necessary, to ensure the appropriate V code (V1, V2, V3) is connected to 
the courses. 

3. Designated CTE staff review changes in the student’s schedule. 

If CTE courses are added or dropped, the student’s CTE V-code could change. Changes will occur most often at the beginning of a new 
semester. Appropriate staff members need to review students’ schedules as courses are added or dropped. 

Attendance staff members should record the effective date of any change in a student’s CTE courses in the attendance accounting 
system. The effective date is the date the student’s schedule changed. 

Important: A student enrolled in a CTE course should be reported on the TSDS PEIMS 
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Revision 5.11 Documentation 

LEA personnel must report a student’s course completion data on the TSDS PEIMS CourseTranscript Entity for each semester of a CTE 
course. For students who do not complete the course, the LEA will still receive contact hours for the days the student was enrolled and 
present. The LEA should report the CTEProgramReportingPeriodAttendance Entity with eligible days present for the time the student 
was in the course. 

Auditing of a CTE course (that is, attending the course but not taking it for state credit) is not considered CTE participation for purposes 
of TSDS PEIMS reporting. A student who is only auditing a CTE course and taking no other CTE courses for state credit should not have a 
42401 Special Programs Reporting Period Attendance Extension. Also, the student should not have a CourseTranscript Entity for the 
audited CTE course. 

Revision 
5.12.2 Example 1 

Student A is enrolled in one 60-minute per day CTE course. 

Student A will be reported with the CTEServiceId the student was enrolled in and the attendance data associated with V1 eligible days 
present. The attendance data associated to the course will be used to determine the weighted funding per the TEC, §48.106. Note: Refer 
to the table in 5.5 CTE (Contact Hour) Codes for the CTE course’s average minutes per day and corresponding CTE codes. 

Student B is enrolled in one 120-minute per day CTE course. 

Student B will be reported with the CTEServiceId the student was enrolled in and the attendance data associated with V2 eligible days 
present. The attendance data associated to the course will be used to determine the weighted funding per the TEC, §48.106. 
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To be eligible for state bilingual education allotment (BEA) funding, the district must have all required documentation for each eligible 
student on file. 

30 To find the appropriate codes to use, consult the program type code tables available at https://www.texasstudentdatasystem.org/tsds/teds/ods-upgrade-data-
standards. Bilingual program types  and ESL program types are found in the C335 (Language Instruction Program Service) table. Parental permissions are found in 
the C093 (Parental Permission) table. 

Revision 
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For a baby recovery period, 
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https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=1&ch=4&rl=84
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.130.htm#130.008
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=1&ch=4&rl=83
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.61.htm#61.821
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.61.htm#61.823
https://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=5&ti=19&pt=1&ch=4&sch=D&rl=Y
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Revision 12.2 Texas Virtual School Network (TXVSN) 

A full-time virtual TXVSN OLS program may be provided only by a Texas public school district or open-enrollment charter school that 
meets certain eligibility requirements, has notified TEA of its intent to participate in the OLS program, and was in operation on January 1, 
2013. For a list of the TXVSN online schools officially recognized by the agency, see the TXVSN OLS Campuses page at 
https://txvsn.org/OLS-Campuses. or more information about the TXVSN OLS, see the TEA Texas Virtual School Network - Online Schools 
Program web page at 
https://tea.texas.gov/Academics/Learning_Support_and_Programs/Texas_Virtual_School_Network/Texas_Virtual_School_Network_-
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instruction from an appropriately credentialed individual who is not on the student’s campus. The instruction cannot be concurrent, 
which means remote students must not be taught by a teacher who is also teaching in-person students at the same time. 

Revision 12.3.2 Remote Conferencing—Students Receiving Special Education and Related Services 

The waiver request must include an explanation of the circumstances. Waivers will be granted on a case-by-case basis. 

If a waiver is granted, the affected student will generate attendance according to the two-through-four hour rule and based on 
whether the student is physically present on campus at the official attendance taking time if the student is scheduled to be on campus 
at that time or is virtually “present” at the official attendance-taking time if the student is scheduled to be off-campus at that time. 

Please note that the remote conferencing instruction desc-Tw 19.97TJ
/TT1 tenda.519 -2. 8(f)-2 (ef)-7vTJ
/TT1  
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12.6.2 Student Eligibility for ADA Funding 

12.6.2.1 Eligibility Based on the Preceding School Year 
Each of the following three conditions must be met if the student was a virtual student during the preceding school year. A student is 
considered to have been a virtual student during the preceding year if 50 percent or more of their instructional days were attended 
remotely (i.e., marked either Remote Synchronous - Present or Remote Asynchronous - Present for that day) compared to the total 
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to generate ADA in a remote setting after their tenth absence and would need to have their ADA eligibility code designated as ADA Code 
9 -Enrolled, Not In Membership Due To Virtual Learning from that point forward. 

12.6.2.3 Limits on Total Remote Participation ADA 
Except as described by the TEC, §48.0071(c), and below, an LEA that operates a local remote learning program may not enroll in the 
program a number of students that exceeds 10 percent of the total number of students enrolled in the LEA during the 2021–2022 or the 
2022–2023 school years. Any students enrolled for at least a portion of the year in local remote instruction count toward this cap. 
Additionally, any student who receives remote instruction under an alternative to local remote instruction for a majority of 
their instructional time during the year would count toward this cap, which would include students who meet one of the following 
criteria: 

�x The student is medically fragile. 
�x The student has been placed in a remote learning setting by an ARD committee. 
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This method also allows students who are taking CTE courses to continue teacher-led instruction and generate CTE funding. Special 
education students who are coded mainstream can receive their regular instruction and special education services through this remote 
synchronous instruction method as well, unless their IEPs reflect that the services must be provided on campus. 

12.6.3.2 Remote Asynchronous Instruction 
This method allows LEAs the flexibility to earn daily attendance through primarily asynchronous instructional methods OR through a 
combination of asynchronous and synchronous instruction. LEAs should use this method to track attendance if students are not receiving 
the minimum number of synchronous instructional minutes required by the synchronous instruction method. In the asynchronous 
instruction method, the LEA ensures students have access to the required number of daily instructional minutes by planning for and 
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Deletion Glossary 

[English proficient (EP) – A student who was previously identified as an emergent bilingual student, has met reclassification criteria, and 
is no longer identified as an emergent bilingual student.] 

Revision Glossary 

expulsion – 
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