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Foreword 

All public school districts and open-enrollment charter schools in Texas are required to submit student 
attendance data through the Texas Student Data System Public Education Information Management 
System (TSDS PEIMS). The Student Attendance Accounting Handbook (handbook) supports that 
requirement and establishes related student attendance accounting requirements. 

The handbook: 

• describes the Foundation School Program (FSP) eligibility requirements of all students, 

• prescribes the minimum standards for all attendance accounting systems, 

• lists the documentation requirements for attendance audit purposes, and 

• details the responsibilities of all district and charter school personnel involved in student 
attendance accounting. 

The handbook is for all Texas school district and charter school personnel involved in the student 
attendance accounting process. No school district or charter school official (or any other person in your 
district or charter school) has the authority, either implied or actual, to change or alter any rules, 
regulations, or reporting requirements specified in this handbook. 

Mike Morath 
Commissioner of Education 
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may release their student early from school and still receive full funding. Therefore, early release 
waivers for the 2018–2019 school year are rescinded. 

Note: Since the term highly qualified was repealed, the state must ensure that paraprofessionals who 
take attendance meet certain standards. Paraprofessionals that take attendance are required to meet 
one of the criteria for educational aide I, II, or III. These criteria can be found on the “Becoming an 
Educational Aide in Texas” web page located at 
https://tea.texas.gov/Texas_Educators/Certification/Initial_Certification/Becoming_an_Educational_Aid 
e_in_Texas/. 

1.1 



                              

 

  
    

     
 

    
    

    
      

      
      

       
 

 
     

    
     

     
   

 
     

      
       

 

    
       
   

 
   

  
     

    
   

     
 

      
    

   
  

                                                           
    
  
  

1.2 Taking and Recording Student Attendance 
It is your district’s responsibility to ensure that the basis used to record and process attendance 
accounting data meets the standards in this handbook.5 

District personnel must create the original documentation of attendance at the time of attendance. 
Original documentation must not be created after the fact. Original documentation that is not created at 
the time of attendance will not be accepted by agency auditors. If auditors determine that original 
documentation was not created at the time of the attendance it is intended to support, TEA will retain 
100 percent 



                              

   
    

       
      

       
       

  

   
     

    
   

 
  

 
 

   
   

  
     

     
 

     
 

   
      

   
   

  
 

   
  

  
 

 

     
   

  
 

  
     

  
 

 
 

                                                           
  

1.5 Auditing of Attendance Information 
Regardless of where attendance records are filed or stored, they must be readily available for audit by 
the Financial Compliance Division of TEA.8 Auditors have the authority to examine attendance records 
for any year for which your district is required to retain records (see Section 2 Audit Requirements). If 
auditors detect errors during an audit, TEA will 



                              

   
 

 
  

  

  
  

   
 

 
    

    
  

 

   
     

  
       

 
     

 
     
     

        
      

    
 

     
 

      
       

 
    

 
 
 





    

  



    

    
 

      
      

     
 
       

     
 

 
     

       
 

     
      

 

   
 

   
           

    
 

      
  
   

   
    

  
  

   
 

 
    

    
   
     
   

                                                           
  

     



    

   
         

     
    

  
     

      
  

   
 

  
    

   
   

      
     

  
     

 
      

     
   

   
  

     
   

    
   

  
    

     
   

      
      
     

 
   

    
  

 
  

   
    

   

                                                           
     

2.2.2 Automated Attendance Accounting Systems 
Your district must retain paper copies of all required attendance records for five years, unless it uses an 
automated attendance accounting system. If it chooses, a district using an automated attendance 
accounting system may store any attendance accounting record or report electronically provided the 





    

      
   

 
   

         
    

 

   
  

    
  
     

     
 

  
    
     

     
   

    
    
  
  
   
  
    
   
     
       

     
 

     
 

   
  

    
    
    
      
       

   
    
     

      
 

     

Your district must generate Student Detail Reports, Campus Summary Reports, and District Summary 
Reports each six-week reporting period. 

For schools offering multiple tracks, student detail must be summarized by individual tracks. Data totals 
for all track level Student Detail Reports must add up to respective totals on the Campus Summary 
Report. Likewise, data totals for all Campus Summary Reports must add up to respective totals on the 
District Summary Report. 

2.3.1 Student Detail Reports 
Student Detail Reports must contain the following data: 
1. name of the district and the campus 
2. county-





    

     
    
  
    
    
   
    
    

       
    
      
    

 
    

 
    

  
     

 
         

     
    

    
 

 
    

    
    

  
    
      

  
         

 
    
  
  
      

   
  

      
   
     
   
    
    

�x days membership (both eligible and ineligible students) 
�x days absent (both eligible and ineligible students) 
�x total days present (both eligible and ineligible students) 
�x ineligible days present 
�x eligible days present 
�x eligible days bilingual/ESL 
�x eligible days PRS 
�x eligible days special education mainstream 

6. campus total for all grades for all data required in item 5 above 
7. total days absent reported by date for entire calendar 
8. campus ADA (regular classroom eligible participation, bilingual/ESL, PRS, and mainstream) 
9. total eligible days present and total contact hours for all career and technical education codes (V1– 

V6), if applicable 
10. total eligible days present, total contact hours, and total excess contact hours for all special 

education instructional settings, including speech therapy, if applicable 
11. full-time equivalent (FTE) calculations for all special programs reported for data required in items 9 

and 10 
12. total number of students, by grade, who were served in a state-approved gifted/talented program, if 

applicable 
13. signature page, signed by persons recording data and persons approving data (This page may be 

signed each six-week reporting period or each semester at local discretion. If you10.6 ( s3 (s)-1.34 Tc 0..2 (/)-3l.6 (g)2.6lr2.3 (le )2.6lr2r6 Tw -37.8a)-3.3 (n Tc 42 Tc6d5h9-3we)10.9 (ek)0.52.3 (n)-9(gn)-0.8 (e)-



    

   
    
    

      
      
  

 
       
   

  
     

 
        

     
    

    
 

 
    

   
  

    
  

   
       
    

  

   
 

      
   

     
      

      
   

     
      

 
 

  
 

      
   

 

�x eligible days bilingual/ESL 
�x eligible days PRS 
�x eligible days special education mainstream 

6. district total for all grades for all data required in item 5 above 
7. district ADA (regular classroom eligible participation, bilingual/ESL, PRS, and mainstream) 
8. total eligible days present and total contact hours for all career and technical education codes (V1– 

V6), if applicable 
9. FTE calculations for all special programs reported for data required in items 10 and 11 below 
10. total eligible days present, total contact hours, and total excess contact hours for all special 

education instructional settings, including speech therapy, if applicable 
11. total number of students, by grade, who were served in a state-approved gifted/talented program, if 

applicable 
12. signature page, signed by persons recording data and persons approving data (This page may be 

signed each six-week reporting period or each semester at local discretion. If your district uses a 
paperless attendance accounting system, the electronic equivalent of a signature page [for example, 
a feature that allows approvers to indicate their approval of data electronically] is acceptable in lieu 
of a paper signature page.) 

District Summary Reports should be generated each six-week reporting period and reviewed by the 
superintendent or the superintendent’s designee. The person reviewing the report should do the 
following: 

�x Scrutinize regular attendance totals and special program attendance totals based on 
approximate membership. 

�x Investigate all data totals that have an exceptionally high value or a value of zero. 
�x Compare current year totals to prior year totals to 



    

   
    

    
     

   
      

   
      

    
     

   
     

      
     

   
   
          

     
   

    
   

     
     

     
    

 
     

     
  

        
   

       
      

    
  

       
      

      
 

    
    

      
         
     

     
                                                           

       
   

2.3.5 Additional Required Documentation 
The following documentation will also be required in the event of an audit (the retention period for an 
item is provided only if it differs from the standard five-year retention period): 
1. documentation of a student’s age and identity (to be retained as long as administratively valuable to 

the district) (see 3.3 Enrollment Procedures and Requirements) 
2. documentation of a student’s residency or other eligibility for enrollment (see 3.3 Enrollment 

Procedures and Requirements) 
3. grade books (They are retained for one year after entering grades into the student’s Academic 

Achievement Record [AAR]. Grade books are especially important in proving a student’s special 
program service when end-of-semester grades are not received.14) 

4. period absence reports (for example, slips, six-week attendance cards, etc.), if used, from the official 
attendance hour, signed and dated within one calendar week of the attendance by the teacher 

5. for paperless accounting systems in which absences are posted directly to the automated system, 
sufficient paper documentatii5.9 (t)-6 (e)-6 (14)Tj
EMC  1.543 0 Td
[(n)c.7 (f)-3.4 (f)-3.2 (p)-0p8 ( d)- Td
[(n)0.1 (o)-8 (m)-9. 0.478 0 5d
(-)Tj 



    

      
    

 
 
 

board or board-approved designee adopted policies must include the district’s or charter’s written 
policy for documentation for establishing a student’s residency [see 3.3.1 Residency].) 





   

   
     

    
 
 

     
  

    
   

   
   

      
  

      
 

 

   
  

       
  

 
   

       
   

 
      

  
 

    
    

  
        

    
 

     
 

   

   
        

       
   

system must sign an affidavit attesting that the data he or she has entered are true and correct to the 



   

        
    
   

      
 

  
    

  
     
         

  
       

  
         

     
   

  
 

    

   
      

       
 

 
     

 

   
      

         
     

      
    

    
    

     
        

        
 

 
  

   
     

    
 

�x a child who is 



   

    
 

 
  

  
    
    

    
           

      
    

  
 

 
        

     
 

         
 

       
   

     
   

   
 

 
        

   
 

 
     
     
    

      
   

    
     

      

    
     

      

                                                           
  
      
  

If a nonresident student is not legally transferred into a district, the receiving district cannot claim the 
attendance. 

Note: The Student Transfer System (STS) has been closed, and districts are no longer required to report 
student transfers through the STS. However, your district should maintain documentation related to any 
transfer locally. Also, your district must report the transfer status of each student who has been 
transferred into the district in the TSDS PEIMS fall data submission. 

3.2.1.5 Code 4 Ineligible Full Day 
Code 4 indicates that a student is provided instruction at least four hours each school day but is 
ineligible to generate ADA. Code 4 applies to any student who is scheduled for and provided full-day 
instruction but does not meet the eligibility criteria for the service he or she receives. The types of 
students who are coded ineligible are listed below. 

3.2.1.5.1 Underage: 
�x children provided instruction in an early childhood special education (ECSE) services program 

who are under the age of three, except for children with serious visual or hearing impairments 
or both 

�x children provided instruction in pre-K who are under the age of three on September 1 of the 
current school year 

�x children provided instruction in any grade (K–12) who are under age five on September 1 of the 
current school year are ineligible for full-day funding (see the notes under the table in 3.2.3 Age 
Eligibility for exceptions). However, a four-year-old who is eligible for pre-K is eligible for half-
day funding even if the student is provided instruction in a kindergarten classroom. The student 
must be coded with a grade level of pre-K. 

3.2.1.5.2 Overage: 
�x students who are 26 years old on September 1 of the current school year and not enrolled in an 

adult high school diploma and industry certification charter school pilot program 

3.2.1.5.3 Other: 
�x nonresident students who have not been transferred into your district 
�x students who reside outside the boundaries of the state of Texas 
�x students served by a juvenile justice alternative education program (JJAEP) on the basis of an 

expulsion under the TEC, §37.007(a), (d), or (e), unless specifically authorized in writing by TEA18 

�x students placed in residential facilities within your district whose maintenance expenses are 
paid in whole or in part by another state or the United States19 

�x students who are required, as a condition of obtaining or holding the appropriate US student 
visa, to pay tuition to your district to cover the cost of their education20 

3.2.1.6 Code 5 Ineligible Half Day 
Code 5 indicates that a student is scheduled for and provided instruction for at least two hours but 
fewer than four 





   

 
  

 
  

  
 

 
 

    
 

      

    
 

 
   

  

    
    

 
   

  

    
  

  
   

 

    
    

   
  

 
  

  

    
   

 

    
  
   

 



   

   

  
  
   
   
  
  
    

  
 

   
   
   

   

 
     

   
       

   
 

         
   

     
    

   
 

 
    

  
  

      
   

     
  

    
 
  

    
      

   

    
  

 
   

    
     

Two-through-four-hour rule eligibility chart 

Included Not Included 
�x instruction 
�x in-class breakfast 
�x breakfast and lunch (pre-K only) 
�x recess 
�x w

�x �w
�x �x Tc 0830w 9.902 >Tj
/T1_ Tc 0.30g 110.6 (s)-1.3 ( (s)-81.9 19.9w -Tf
1.61.3 (c)-9 )T-(u)a fu0012f
llTj
/T8s 



   

      
 

   
  

      
   

     
  

     
 

    
   

      
  

    
      

   
   

  
       

 

         
 

     
    

   

  
   

      
  

    
    

(See 3.2.2.4 Funding Eligibility of Students Who Have Met All Graduation Requirements Except Passing 
Required State Assessments.) 

3.2.2.4 Funding Eligibility of Students Who Have Met All Graduation Requirements Except 
Passing Required State Assessments 
Your school district may serve and generate FSP funding for a student who has met all graduation 





   

    
   

    
 

       
    
   

    
 

 
   
   

 
       

        
   

 
      

   
     

     
       

    
      

 



   

    
    

  
 

  
     

   





   

  
       

        
 

     
  
    

      
  
  
   
  
  
  
  
  

 
         

    
     
      

   
   

 
      

 
      

   

      
  

     
    

   
   

    
 

   
     

    
                                                           

  
      

    

 
  

 

3.3.3Documentation of Identity and Age 
A parent or other person with legal control of a student under a court order who is enrolling the student 
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For further information regarding immunization requirements, immunization exemptions, and 
immunization documentation, contact the Texas Department of State Health Services (DSHS) or see the 
following DSHS web page: http://www.dshs.state.tx.us/immunize/school/default.shtm. 

3.3.9 Infants and Toddlers with Auditory or Visual Impairments or Both 
Infants and toddlers birth through two years of age who have auditory or visual impairments or both 
and an individualized family services plan indicating a need for services by the district must be enrolled 
in the local district or regional day school program for the deaf (RDSPD). If district services are to be 
provided through the RDSPD, the RDSPD must involve (02.6 (S)4.5 eeh 



   

    
   

  
    

     

  
   

  
     

      
     

    

   
    

     
  

   
      
    
  
  
  
  
  
    
  
  
  
  
   
  
  
  
   

 
    

   
 

  

                                                           
    

   
  

This authority to revoke enrollment does not override your district’s responsibility to provide a free, 
appropriate public education to a student who is eligible for special education services. 

3.4.2 Temporary Absences and Withdrawal 
Your district must not withdraw a student who is temporarily absent (for example, as a result of illness 
or suspension) but still a member of your district. 

3.4.3 Students Whose Whereabouts Are Unknown 
Your district should decide the withdrawal date for a student who never officially withdrew from school, 
but whose whereabouts can no longer be determined, according to applicable local policies. For 
example, local policy may state that a student is withdrawn 10 days after he or she last attended if his or 
her whereabouts are unknown. Once withdrawn, a student in grades seven through 12 must be 
reported as a school leaver on a 40203 Record and could be considered a dropout according to Section 2 
Audit Requirements of the TSDS PEIMS Data Standards. 

3.4.4 Information and Record Transfer 
When a student moves from one Texas public school district or charter school to another, the student 
record must be transferred via TREx within 10 working days of receiving a request. The student record 
must include the following information at a minimum:60 

�x Texas Unique ID 
�x Social Security number or state-approved alternative ID last reported through TSDS 



   

  
     

       
     

     
     
    

 
  
    

  
   
   
      
    
  
         

  
   

  
   
    

     
   

 
   

     

   
   

       
     

       
       

  

  
   

    
     

                                                           
  
    
   
  

 

�x district name 
�x either the date the exit level requirement for Texas Assessment of Knowledge and Skills 

(TAKS) was met or the performance level on each end-of-course assessment and the date 
the performance was met for State of Texas Assessments of Academic Readiness (STAAR) 

�x advanced measures completed for the distinguished graduation program, if applicable 
�x graduation program type required by the end of the student’s junior year 
�x College Board College Entrance Examination Board (CEEB) campus code and ACT high school 

code (optional) 
�x certification of coursework completion date, if applicable 
�x current and previous coursework, including the following: 

o academic year 
o session type 
o campus awarding credit 
o course category, name, number, abbreviation, semester, grades, and credit 
o course grade average, final grade average, or both 
o special explanation codes, if applicable 
o pass/fail credit indicator codes, if applicable 

By law, each district is required to transfer student records within 10 working days of receipt of a 
request by the receiving district.62 Enrollment by a student in another school district constitutes 
authority for your district to release the education records of that student, regardless of whether 
parental authority has been received.63 Also, the requirement to transfer records within 
10 working days of a request applies regardless of whether a student or student’s parent has failed to 



   

      
  

 
      

       
    

 
         

  
 

         
      

   
 

 
      

     
      

       
     

   

      



   

   
       

       
      

 

         
  

 
       

       
   

        
      

     
      

  
 

   
  

    
    

 

  
     

    
  

    
  

 

  
  

   
     

   
 

   
       

    
 

    

                                                           
  
  

Students who are on campus and in their classrooms at the time attendance is taken must have their 
official attendance taken and completed by the classroom teacher. Attendance must not be taken by 
students or classroom aides and clerks 

https://tea.texas.gov/Texas_Educators/Certification/Initial_Certification/Becoming_an_Educational_Aide_in_Texas/
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=21488 45 10h9#623 252 319 520 420 855 646 662 517 673 543 45 1487 642 567 890 519 487 468 307 0 307 0 498 0 479 525 423 525 498 3029=1&l559 h9cd1&l559 h9cd1&l559 h9cd1&l559 h9cd1&l559 h9
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group for a particular period (for example, for the semester or the duration of employment) must not be 
changed. 

The alternative attendance-taking time for each applicable group, the students making up that group, 
and the attendance taken for the group each day must be documented for audit purposes. 

An alternative attendance-taking time must not be used for any student who is scheduled to be on 
campus during the regular attendance-taking time. 



   

    
    

  
  

 
        

     
 

        
       

     
     

  
 

     
  

   
     

 
 

     
  

  
    

    
      

   
  

 
     

  
 

 
 

    
  

       
  

      
   

     
    

                                                           
    

  
       

  
  

school day should have their attendance recorded while they are on campus. See 3.6.2.2 
Alternative Attendance-Taking Time for Certain Student Populations for instructions on how to 
record attendance for students not scheduled to be on campus during the official attendance-
taking time. 

�x is enrolled full-time in Texas Virtual School Network (TXVSN) courses. See 12.2 Texas Virtual 
School Network (TXVSN) for information on recording daily attendance. 

Students who are enrolled in one or more TXVSN courses but attend a regular campus part of 
the day and who are not scheduled to be on campus during the official attendance-taking time 
should have their attendance recorded during the part of the day they are on campus. See 
3.6.2.2Alternative Attendance-Taking Time for Certain Student Populations for instructions on 



   

 
     

      
   

  
   

    
     

     
   

  
 

 
     

 
    

 
    

   
 

 
 



   

      
   

 
      

    
        

  
      

  
 

  
     

     
 

 
     

       
    

  
 

    
  

    





   

 
     

     
     

     
   

    
  

 
       

  
     

      
 

    
     

 
    

 
      

     
  

    
      

    
   

    
   

 
  

  
    

  
  

       
     

   

   
   

 



   

      
     

 
      

      
  

   
     

        
     

      
 

 
      

       
    

     
    
 

   
    

      
 

 
   

    
    

     
     

 

  
 

 

  



   

     
       

    
    

    
   

 
      

        
 

  
   

   
       

 
       

 
 

   
    

  

  
     

  
   

 
   

    
       

  
  

    
    

     
 

 
    

  
   

     
       

  
 

For example, a three-year-old special education student’s only service is speech therapy for 
c(11.32.891 05-11. )T2
-7.228 7 Td
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The role of the GEH committee is to review and consider the necessity of providing instruction to a 
general education student at home or hospital bedside. If instruction is to be provided at home or 
hospital bedside, the GEH committee determines the type(s) and amount of instruction to be provided. 
Over the period of his or her confinement, however, the student must be provided instruction in all core 
academic subject area courses in which the student is enrolled and, if possible, should be provided 
instruction in all other courses in which the student is enrolled. 

In making these decisions, the GEH committee must consider information from the student’s licensed 
physician. However, documentation from the licensed physician is not the sole determining factor in the 
committee’s decision-making process. 

3.7.2.1 GEH Committee Documentation Responsibilities 
In qualifying a student for and providing the student GEH services, the following documentation is 
required: 

�x a district-developed form that documents the GEH committee decision about serving a student 
through GEH; 

�x documentation on the form of the GEH committee’s decision about the type(s) and amount of 
instruction to be provided to the student, including the designated amount of time per week 
that instruction will be provided; 

�x a note from a licensed physician stating that the student has a medical condition that requires 
the student to be confined at home or hospital bedside for a minimum of four weeks; 

�x documentation of the day(s) homebound instruction started and stopped; and 
�x the teacher’s homebound instruction log. 

The minimum documentation required in homebound logs (the attendance record maintained 
by a homebound teacher) includes: 

�x the name of the homebound teacher, 
�x the student’s name and Texas Unique ID, 
�x the date that the homebound teacher visited the homebound student, and 
�x the specific time period that the student was served (for example, 10:00 a.m. until 1:00 

p.m.). 

Additional documentation may be maintained as part of this record at your district’s discretion. 
This documentation may include, but is not limited to, mileage records for the homebound 
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Education Calendar Is Shorter Than the School District Calendar for information on how to report the 
attendance of dual credit students. 

3.8.1.8 Waivers Related to Students Taking Dual Credit Courses at IHEs with Calendars 
Beginning before the Fourth Monday in August 
If early college high school (ECHS), P-TECH, Industry Cluster Innovative Academy (ICIA), or Texas Science, 
Technology, Engineering, and Math (T-STEM) students and students take dual credit courses at an IHE 
with a calendar that begins before the fourth Monday in August, your district may apply for a waiver of 
the start date requirement. Submit reA77.7 (u-.002 Tw 13.586 r)8 (2fa)]TJ
0Sa



   

  

 
     

  
 

   
   

 
     

   
   

   
    

 
  

 
   

   
   

   



   

  

 
    

  
 

   
   

  
   

     
  

    
   

  

  
 

   
  

  
   

      
  

     
 

   



   

  

 
     

  
 

   
   

    
   

  
   

  
 

   
 

    
  

      
 

   
  

 
 

 

 
    

   
   
  

    
    

    
  

  
 

   
 

   

Situation Agency Policy 

Our school district or charter school closed all 
campuses for two days (840 minutes) for a health 
or safety reason. Both scheduled makeup day 
dates have passed. 

Determine if your district or charter school will 
have enough minutes built into the board-
approved calendar to make up for the missed 
days. If not, choose two new makeup days (840 
minutes) to make up the missed days. Show the 
days that schools were closed as holidays or other 
nonschool days in your district’s or charter 
school’s student attendance accounting software 
calendar so that the days are not reported to Tr to 





   

  

  
   

  
  

   

 

  
 

  
   

  
  

   
  

 

  
 

   
  

   
 

    
    

   

  
   

 
   

   
 

    

      
  

  
 

 

  
 



   

       
  

     
      

   
 

     
    

  
  

 
      

   
     

   
 

 
 

    

http://www.texasstudentdatasystem.org/TSDS/TEDS/TEDS_Latest_Release/


   

      
       

     
       

      
       

      
  

     

  
    

 
  

 
     

     
   

 
      

     
  

 
      

    
     

      
 

  
  

     
   

 
         

   
 

   
    

      
   

 

Note: If a district other than a student’s home (sending) district is serving a student who is reported by 
the student’s home (sending) district for all TSDS PEIMS submissions, the receiving district’s student 
information system should track the student for grades and attendance but should not create any TSDS 
PEIMS records. A common example of this situation would be a special education shared services 
arrangement in which the home district has opted to report a student as eligible full day (ADA eligibility 
code 1) when the student attends regular school for four hours and also attends night school in the 
district. The full-day student must be reported through TSDS PEIMS as eligible full day for the time spent 
in regular school. The attendance system should simultaneously allow the time spent in night school to 
be tracked yet not create any TSDS PEIMS records for this time. 

3.10 Quality Control 
The total of all attendance figures reported by student name in the Student Detail Report must add up 
to corresponding totals reported in the respective Campus Summary Report covering the same 
instructional track in the same six-week period. 

The total of all attendance figures reported by campus in the Campus Summary Report must add up to 
corresponding district totals reported in the District Summary Report covering the same instructional 
track in the same six-week period. 

Your district should balance all attendance reports by six-week period to ensure that all reports match. If 
any attendance data are changed in the accounting system for a six-week period whose information 
previously balanced, new reports must be generated and balanced. 

If any attendance data are changed in the accounting system after data submission to TEA, such changes 



   

3.11.2  Example 2  
A  four-year-old student enrolls  in  a  three-hour  pre-K  morning program in a  district that offers  separate  
programs for three year and four year olds.  This student qualifies based  on  identification as  limited  
English proficient (LEP)/English learner (EL).  Additionally, the ARD  



   

 
     

      
 

     
 

        

  
   

      
    

 
     

       
   

http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1070


   

 
      

  
 

      

http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087


   

  
       

 
     

      
 

  
         

       
 

      
    

      
 

  
          
       

 
 

  
        

 
     

    
    

  
       

    
      

    
    

 
    

     
      

 
      

     
 

  
   

      
     

 

3.11.16 Example 16 
Your district plans to have several days of early dismissal (early release days) during the school year. 

Since the beginning of the 2018–



   

 
   

  
     

  

  
  

 
 

    
 

  
    

 
 

  
  

       
 

 
       

   
   

 
        

        
   

    
 

  
     

   
    

 
        

   
 

                                                           
  
   

Regardless of whether your district must resubmit the data to correct errors in the initial submission, a 
resubmission of all attendance data is required to report the completed year-round instructional track 
once it has been completed. At that time, your district reports the 10 days that were not included for 
students on the year-round track in the resubmission. 

3.11.21 Example 21 
A student is required to go to court on a school day. The student is not present at 9:30 a.m., the school’s 
official attendance time. 

This is an excused absence, and your district will receive ADA funding for this student for the days missed 
to attend the required court appearance.110 

3.11.22 Example 22 
Your district determines that the best educational placement for a five-year-old student is first grade, 
but the parent wants the student to attend kindergarten with same-age peers. 

Although consideration of parental concerns is always important, your district has authority to place the 
student at the grade level it determines is appropriate for the student. A parent may request a change in 
assignment pursuant to the TEC, §26.003. Under that section, the board of trustees has authority to 
make the final determination of appropriate placement. 

3.11.23 Example 23 
A student who turned five years of age on August 20 of the current year moves to your district from a 
school district in another state. The student completed kindergarten in the previous district. The 
student’s parents would like to enroll the student in first grade in your district. 

Your district may enroll the student in the first grade. A student who is five years of age on or before 
September 1 of the current school year is automatically eligible to be enrolled in the first grade for the 
full school term (ADA eligibility code 1) if the student has completed public school kindergarten or has 
been enrolled in the first grade in a public school in another state before moving to a Texas public school 
district.111 

3.11.24 Example 24 
A student qualifies for pre-K based on being educationally disadvantaged (the student qualifies for free 
or reduced-price lunch). Several weeks later, the parent or guardian withdraws the student because the 
parent or guardian feels that the child is not ready to attend school. 

Since the student is not of compulsory attendance age (six through 19 years of age as of September 1 of 
the current school year), compulsory attendance does not apply, except during the period the student is 
enrolled. 

110 TEC, §25.087 
111 TEC, §42.003(c) 
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http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.26.htm#26.003
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http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.42.htm#42.003




   

    
      

 

  
     

     
 

     
     

  
 

   
      

     
   

  
     

    
 

 
    

  
    

 
    

 

  
    

     
      

    
 

         
    

       
      

  
     

     
   

 
 

The GEH committee should convene as described in the last example. If the committee determines 
homebound services are appropriate, the student should receive them for the remainder of the school 
year. 

3.11.27 Example 27 
A student with a chronic, recurring illness normally receives GEH program services at home. The 
student’s doctor has provided documentation stating that the student may attend school when able. 

On Tuesday, the student is served at home through the GEH program for three hours. On Friday of the 
same week, the student feels well enough to attend five hours of school at the student’s campus. The 
student is present when attendance is taken and is recorded present. 

The student earns three eligible days present for the time the student was served on Tuesday, per the 
Homebound Funding Chart. The student also earns one additional day of attendance for attending school 
on Friday, per the two-through-four-hour rule and because the student was present at the time 
attendance was taken. 

3.11.28 Example 28 
A student enrolled in your district goes to a treatment facility daily to attend a treatment program. The 
student returns to her home each night. District staff members would like to serve the student through 
the GEH program. 

The student is considered absent for funding purposes for those days she attends the treatment 
program. Because the student is not confined at home or hospital bedside, which is a requirement for 
GEH program eligibility, the student is not eligible for GEH services. 

District staff members should work with the student and the student’s parents to develop a plan for the 
student to meet academic requirements. 

3.11.29 Example 29 
A student attends a 50-minute dual credit class for the first period of the school day. He attends regular 
classes, each 50 minutes long, for second and third periods. He attends a 50-minute career preparation 
class for fourth period and then goes to his job (the training site for the career preparation class) for the 
rest of the day. The career preparation class is a V3 class. 

The ADA eligibility code for this student is 1 - Eligible Full-Day. The first through fourth period classes are 
each 50 minutes of instruction. The time at the training site counts as 120 minutes. The student should 
be working an average of three hours per day; if he were working two hours per day, then only 60 
minutes would be counted. Therefore, the student is scheduled for 320 minutes of instruction each day. 

3.11.30 Example 30 
A student enrolled in your district will be absent for a five-day hospitalization, after which the student 
will be returning to school. District staff members would like to withdraw the student for the days the 
student will be absent. Your district’s local policy allows for district-initiated withdrawals only if a 
student has been absent for 10 days and the student’s whereabouts are unknown. 

General Attendance Requirements            2019–2020 Student Attendance Accounting Handbook Page 86 
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https://sites.ed.gov/idea/regs/b/a/300.8/a
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.29.htm#29.003
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1040
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1040


    

   
        
        

     
     

        
  

  
   

       
 

     
     

     
    

 
     

  
  

 
        

  
 

   
   

       
   

  
       

      
    

  
   

     
       

   
    

       
       

    
    

                                                           
  

 
  

Your district must make special education services available to the following: 
�x an eligible student beginning on his or her third birthday; 
�x an eligible student who has not reached his or her 22nd birthday on September 1 of the current 

school year and who has not received a regular high school diploma; and 
�x an eligible student who meets all three of the following requirements: 

o the student has not reached his or her 22nd birthday on September 1 of the current 
school year; 

o the student has received a regular high school diploma under 



    

        
 

    
     

        
    
     

  
 

     
 

     
 

  
 

      
     

        
    

        
 

   
   

 
        

       
     

     
    

    
    

  
   

        
   

    
    

  
     

   
    

   
   

the date that services will begin (the effective date) and the duration of the services, and records 
this information in the IEP. 

2. The ARD committee provides the student’s coding information and effective date to appropriate 
district personnel (for example, attendance personnel or PEIMS clerks) as soon as possible. 

3. District personnel record the coding information and effective date of service in the attendance 
accounting system. The effective date is the date services begin 



    

   
 

  

   
   

  
  

 
   

   
    

   
  

    
  

        
     

      
   

  
    

     
   

 
     

    
 

 
      

 
 

   
   

 
 

    
   

  
       

     
  

    
                                                           

  
  

 

The ARD committee’s timeline for adopting the student’s previous IEP or developing, adopting, 
and implementing a new IEP is 30 school days from the date the student is verified as being a 
student eligible for special education services. 

The ARD committee must determine the instructional setting code and speech therapy indicator 
code according to the committee’s temporary or final placement for the student receiving 
special education and related services.116 Additionally, the ARD committee determines the date 
that services will begin (the effective date). 

2. When a student transfers from a school district in another state in the same school year and the 
parents verify that the student was receiving special education services in the previous school 
district or the previous school district verifies in writing or by telephone that the student was 
receiving special education services, the new school district must meet the requirements of 34 
CFR, §300.323(f), regarding the provision of special education services. Specifically, your district 
must provide a FAPE to the student, including services comparable to those described in the 
student’s IEP from the previous district, until the ARD committee: 

�x determines that an evaluation is necessary. A full individual and initial evaluation must 
be completed within the timelines established by 19 TAC §89.1011(c) and (e) and meet 
the requirements in 34 CFR, §300.323(f)(2), within 30 calendar days from the date of the 
completion of the evaluation report. 
OR 

�x determines that an evaluation is not necessary and completes the requirements 
outlined in 34 CFR, §300.323(f)(2), within 30 school days from the date the student is 
verified as being a student eligible for special education services. 

3. The ARD committee provides the student’s coding information and the effective date to 



    

      
    

      
        

  
 

     

 
   

  
     

  
 

     
 

     
    

   
      

    
  

    

   
      

 
    

     
     

   
     

 
      

   
 
                                                           

  
  
  

4.3.4 Enrollment Procedures for a Student Who Is New to Your District and Was 
Not Previously Receiving Special Education Services 
For a student who is new to your district and was not previously receiving special education services, 
follow the enrollment procedures for a student already in your 



    

      
       

      
   

    
         

      
        

        
   

 
     

      
   

    
         

        
 

   
     

      
     

     
     

 

http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1096
http://www.texasstudentdatasystem.org/TSDS/TEDS/TEDS_Latest_Release/


https://www.gpo.gov/fdsys/pkg/CFR-2012-title34-vol2/xml/CFR-2012-title34-vol2-sec300-324.xml


    

  
 

 
 

 

      
  

  

         

     

    

    

 



    

 
      

   
          

   
      

        
     

       
    

 
    

        
       

   
  

     
       

      
     

 
         

      
      

    
  

 
  

       
         

  
        

   
     

 
      

    
 

   
  

   
          

    

A student who is receiving speech therapy services and is not receiving instructional services through 
any other instructional setting (for example, the resource room) should have an instructional setting 
code of 00 reported on the TSDS PEIMS 42408 record. Code 00 is used regardless of whether the 
student receives only speech therapy or receives speech therapy as well as one or more other special 
education related services (that is, supportive services that do not constitute instructional services, such 
as occupational therapy or physical therapy). Also, code 00 is used regardless of whether the speech 
therapy is provided in the general education classroom or in a location other than a general education 
setting. A student whose instructional setting code is reported as 00 on the TSDS PEIMS 42408 record 
must have a speech therapy indicator code of 1. 

A student who receives speech therapy services and who also receives instructional services through 
another instructional setting (for example, the resource room) should be reported on the TSDS PEIMS 
42408 record with the code for the primary setting (not with 00) 
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This code applies to a student in full-time or part-time employment, as documented by the ARD 
committee in the student’s records. This instructional setting code should not be confused with general 
CTE classes that are offered by your district. 

A student with a disability may participate in other occupational preparation programs (which do not 
generate special education contact hours), including general CTE and career and technical education for 
the disabled (CTED) classes. However, the student must be employed (paid or unpaid, full- or part-time), 
receiving special education services as required in the IEP, and coded 08 - Vocational Adjustment Class 
(VAC) to claim special education contact hours. 

For a VAC coding example, see 4.18.3 Code 08 -Vocational Adjustment Class (VAC) Example. 

4.7.5 Code 30 -State Supported Living Centers 
This instructional setting code is used for a student who is provided special education and related 
services and currently resides at a state supported living center when the services are provided at a 
state supported living center. If services are provided on a local district campus, the student is coded 
residential care and treatment facility.131 

The 13 state supported living centers in Texas currently serving students through 21 years of age are the 
following: 



    

   
 

 
      

   
     

     
    

   
 

      



    

  
 

 
   

 
  

 
      

  
 

    
   

  

  
    

  
        

  
       

    
       

      
       

    
     

    
     

 
       

  
  

   
    

 
      

                                                           
   
  
  

precludes removal from the residential facility. In those individualized and documented cases, codes 81– 
89 may be used. 

**Local district campus indicates a county-district-campus number is assigned, a complete 
administrative structure and instructional program is in place, and the location of instructional services 
is separate from the location of residential and treatment services. 

***The instructional arrangement coding for an adult student who resides in a residential facility can be 
interchanged with the word “parent.” 

Placement or residence of a student at the facility for care or treatment does not automatically qualify 
the student for special education. The student must meet special education eligibility requirements for a 
special education code to be assigned. 

4.7.7 Code 31 - Home-Based Instruction 
See 4.10.3 Infants (Birth through Two Years of Age) Receiving Home-Based Instruction. 

4.7.8 Code 32 -Center-Based Instruction 
See 4.10.4 Infants (Birth through Two Years of Age) Receiving Center-Based Instruction. 

4.7.9 Code 34 -Other Environment 
See 4.10.5 Infants (Birth through Two Years of Age) Receiving Services in Other Environment . 

4.7.10 Code 40 -Special Education Mainstream 
This instructional setting code is used for a student who is provided special education and related 
services in the general education classroom in accordance with the student’s IEP. The term special 
education means specially designed instruction, at no cost to parents, to meet the unique needs of a 
child with a disability.132 Specially designed instruction means content, methodology, or delivery of 
instruction that has been adapted, as appropriate to the needs of an eligible child, to: 

�x address the unique needs that result from the child’s disability and 
�x ensure access of the child to the general curriculum.133 

Examples of special education and related services provided to a student in the general education 
instructional setting include, but are not limited to, direct instruction, helping teacher, team teaching, 
co-teaching, interpreter, education aides, curricular or instructional modifications or accommodations, 
special materials or equipment, consultation with the student and his or her general classroom 
teacher(s), staff development, and reduction of ratio of students to instructional staff members.134 

For mainstream coding examples, see 4.18.4 Code 40 - Mainstream Examples. 

132 34 CFR, §300.39(a)(1) 
133 34 CFR, §300.39(b)(3)(i-ii) 
134 19 TAC §89.63(c)(1) 
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education teacher must provide services to the student under the two-through-four-hour rule as 
applicable to meet the individual needs of the student. 

See 4.9.3 ECSE Services and Pre-K Programs for more information. 

4.7.10.3.3 District-Operated Head Start Program: A preschool-age student who meets eligibility 
requirements for Head Start and is receiving special education services in a collaborative partnership 
with a Head Start program may be coded mainstream



    

   
       

  
 

   
   

 
     

     
   

  
  

   
 

    
     

   
   

   
   

 
 

   
    

     
  

   
   

 
       

 
   

     
  

 
 

     
  

   
 

   
   

  
 

Code 43 indicates a student is provided special education and related services and is in a self-contained 
class or classes at least 50 percent but no more than 60 percent of the student’s instructional day, on a 
regular school campus. 

Code 44 indicates a student is provided special education and related services and is in a self-contained 
class or classes more than 60 percent of the student’s instructional day, on a regular school campus. 

For guidance on determining the percentage of the instructional day that a student is provided special 
education services, see the following subsection. For coding examples, see 4.18.6 Codes 43 and 44 - Self-
Contained, Mild/Moderate/Severe, Regular Campus Examples. 
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4.7

http://www.tea.state.tx.us/index2.aspx?id=2147493439&menu_id=934&menu_id2=941
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=63
https://www.gpo.gov/fdsys/pkg/CFR-2010-title34-vol2/xml/CFR-2010-title34-vol2-sec300-146.xml
https://www.gpo.gov/fdsys/pkg/CFR-2011-title34-vol2/xml/CFR-2011-title34-vol2-sec300-147.xml
https://tea.texas.gov/Student_Testing_and_Accountability/Monitoring_and_Interventions/Program_Monitoring_and_Interventions/Nonpublic_School_Monitoring_and_Guidance_Resources_for_Special_Education/
https://tea.texas.gov/Student_Testing_and_Accountability/Monitoring_and_Interventions/Program_Monitoring_and_Interventions/Nonpublic_School_Monitoring_and_Guidance_Resources_for_Special_Education/


    

   
 

     
     

   
     

 
   
     

  

   
 

     
 

    
   

   

   
  

     
       

      
 

  
   

  

    
 

 
    

     
     

     
 

    
   

    
                                                           

   

 
        
  

4.7.16 Code 60 - Nonpublic Day School 
This instructional setting code is used for a student who is provided special education and related 
services through a contractual agreement with an approved 

http://www.tea.state.tx.us/index2.aspx?id=2147497536
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=63
https://www.gpo.gov/fdsys/pkg/CFR-2010-title34-vol2/xml/CFR-2010-title34-vol2-sec300-146.xml
https://www.gpo.gov/fdsys/pkg/CFR-2011-title34-vol2/xml/CFR-2011-title34-vol2-sec300-147.xml
https://tea.texas.gov/Student_Testing_and_Accountability/Monitoring_and_Interventions/Program_Monitoring_and_Interventions/Nonpublic_School_Monitoring_and_Guidance_Resources_for_Special_Education/
https://tea.texas.gov/Student_Testing_and_Accountability/Monitoring_and_Interventions/Program_Monitoring_and_Interventions/Nonpublic_School_Monitoring_and_Guidance_Resources_for_Special_Education/
http://txrules.elaws.us/rule/title40_chapter749_sec.749.43
http://txrules.elaws.us/rule/title40_chapter750_sec.750.43
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=63




http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=63
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=63
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=63


    

 
  

 
       

 
         

 
     

    
      

  
    

     
  

 
 

            
 

     
    

 
               

 
       

         
 

            
     

 
       
         

 
            

  
 

     
    

 
        

 
   

   
        

 
 

        
 

4.7.20.1Off Home Campus Categories 
The categories for this instructional setting are as follows: 

�x 91 - Off Home Campus - Mainstream 

Code 91 indicates that a student is receiving mainstream services in an off home campus setting. 

A student three through five years of age who is receiving special education services in a 



    

     
       

     
    

      
      

 
 

           
 

       
  

  
 

        

    
     

   
 

      
     

 
  







    

     
      

  

   
         

      
    

 
      



    

       
  

 
 





    

 

  

  
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
  

 
 

  
 

  
     

 
  

 
 

  
  
  

     

 
  

  
  
  

     

 
 



    

  
   

    
    

    
   

 
    

   
 

    
 

   
      

      
    

    
  

 
       

     
      

   
   

 
      

  
    

  
 

   
      

      
    

     
  

 
    

       
                                                           

    
  

   
  

4.9.5 ECSE Services and Head Start 
Your district and a Head Start program should provide collaborative services as documented in a 
memorandum of understanding between the two entities. For students with disabilities served in a 
district-operated or community-based Head Start program, refer to the chart in 4.9.8 Coding Chart: ECSE 
Services Provided to a Student in a Head Start Program, Preschool, or Child Care Facility to make coding 
determinations for grade level, instructional setting code, and PPCD148 indicator. 

ADA eligibility and weighted funding for these arrangements depend on the amount of time served 
directly by special education staff members, since Head Start attendance does not generate ADA or 
weighted funding. 

4.9.6 ECSE Services and Students Served in a District-Operated Preschool or Child 
Care Facility 
For students with disabilities served in a district-operated preschool or child care facility, refer to the 
chart in 4.9.8 Coding Chart: ECSE Services Provided to a Student in a Head Start Program, Preschool, or 
Child Care Facility to make coding determinations for grade level, instructional setting code, and PPCD 
indicator. ADA eligibility and weighted funding 



    

      
         

    
 

 
   

 

Campus - Mainstream code (91) for a student in the program who receives special education services 
other than speech therapy in the general classroom. However, for code 91 to be used for the student, 
the majority of students in his or her class must be students who are not receiving special education 
services. 

Community-based child care settings and facilities include, but are not limited to, private child care 
centers, private preschools, and community-based Head Start programs. 
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4.9.9 ECSE 



    

  
    
     
        

 
 

     
  

   
  

   
        

         
     

   
 

    
     

     
 

  
 

    
     

 
  

    
  

 
   

      
   

 
    

   
 

  
     

 
   

    
 

     
       

3. 
�x enroll the student for fewer than two hours per day, 
�x count the student as enrolled but not in membership (ADA eligibility code 0), and 
�x count the student on the annual federal child count indicator through TSDS PEIMS but not 

for ADA or contact hours. 



    

  
       

     
    

    
 

       
     

  
 

   
     

 

        
  

        
      

      
   

 
   

 
       

       
 

 
   

 

    
 
    

 

 

        
  

        
     

        
  

   
     

  
 
 
 
                                                           

    

4.10 Special Education Services for Infants and Toddlers 
Infants and toddlers (children ages two or younger) who have visual or auditory impairments or both 
and who are served by your district are eligible for special education services150 



    

   
     

 

        
  

        
      

        
   

 
    

 
    

   
 

   

 

   
 
    

 

 

       
  

        
     

        
  

  
  

     
   

 
      

   
    

     
   

 
    

  
 

   
    

      

Grade Level EE 
Instructional Setting Code 01 - Homebound (a doctor’s 



    

  
 

     
   

       
     

    
 

   
  

 
   

    
     

   
 

     
   

 
   

     
    

   
    

 
   

  
 

    
    

     
 

   
  

      
    

    
     

      
   

 
     

 

4.10.4 Infants (Birth through Two Years of Age) Receiving Center-Based 
Instruction 
An instructional setting code of 32 - Center-Based Instruction is used for an infant (birth through age 
two) when the infant and his or her family are provided early intervention services through an ECI 
program operated through the Texas Department of Assistive and Rehabilitative Services and in a facility 
such as a school, rehabilitation center, clinic, or day care center. This instructional setting code does not 
generate contact hours or ADA. 

The following table shows the information with which to report an infant who is receiving center-based 
instruction as described in the previous paragraph: 

Grade Level EE 
Instructional Setting Code 32 - Center-Based Instruction 
ADA Eligibility Code 0 - Enrolled, Not in Membership 

4.10.5 Infants (Birth through Two Years of Age) Receiving Services in Other 
Environment 
Important: Only a district that operates an ECI program through a contract with the Texas Department 
of Assistive and Rehabilitative Services may code an infant with this instructional setting code. 

Infants receiving early intervention services in an environment other than a home or a center should be 
coded with an instructional setting code of 34 - Other Environment. It is used when both parent training 
and infant instruction are provided. When direct care of the infant is given by someone other than the 
natural parent, the direct care provider also receives training. This instructional setting does not 
generate contact hours or ADA. 

The following table shows the information with which to report an infant who is receiving services in 
another environment as described in the previous paragraph: 

Grade Level EE 
Instructional Setting Code 34 - Other Environment 
ADA Eligibility Code 0 - Enrolled, Not in Membership 

4.11 Shared Services Arrangements (SSAs), Including Regional 
Day School Program for the Deaf SSAs 
A shared services arrangement (SSA) is an arrangement in which school districts enter into a written 
contract to jointly operate their special education programs. School districts may also enter into SSAs to 
establish regional day school programs for the deaf. A student who attends a program operated under 
an SSA may be reported by the receiving district without the necessity of a legal transfer. Note: With the 
closing of STS, RDSPD SSAs must report students who reside in one district but receive educational 
services in another district as transfer students. 

For more information on ADA eligibility codes, see 3.2.1 ADA Eligibility Coding. 
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2 Districts and RDSPDs should have an agreement related to the reporting of TSDS PEIMS data for these students. 
3 Only districts that operate an ECI program under the auspices of the Texas Department of Assistive and Rehabilitative Services should report 

children 0–2 using the ECI indicator code 1. Districts without district-operated ECI programs must report children served jointly under the ECI 



 

    

 

  
      

    
   

  
 

 
  

 
    

     
   

  
 

       
    

   
 

     
      

 
 

       
 

    
 

   
   
      
    

 
    
    

 
      

    
   

        
  

 
      

      
   

                                                           
  

4.13 Extended School Year (ESY) Services 
Your district will be funded for any ESY services it provides for special education students beyond the 
regular school year during a period such as winter, spring, or summer break. The ARD committee 
determines the need for ESY services based on documented evidence that the student may be expected 
to exhibit severe or substantial regression that cannot be recouped within a reasonable period of 
time.151 

The procedures for providing ESY services are as follows: 

1. At the review of the student’s IEP, the ARD committee members must consider whether a 
student will benefit from ESY services based on regression and recoupment information from 
the service providers, the student’s parents, and evaluations (formal, informal, or both) 
provided by the LEA and/or the student’s parents. 

A 





 

    

 

  

  
  

 
    

 
  

   
   

   
     
   

   
      

     
     

  
    

   
    

  
 

     

 

 



 

    

 

  
 

  
      

   
     

    
 

  
 

     
  

 
         

       
 

   
 

      
   

  
 

    
  

 
   

  

  
   

     
  

  
 

      
    

    
 

   
 

                                                           
   

campus or district mainstream ADA. At no time are mainstream eligible days present converted to 
contact hours. 

4.16 Special Education Documentation 
For your district to claim special education contact hours and receive weighted funding, documentation 
must be complete. All documentation supporting student eligibility must be on file for every student 
accumulating special education eligible days present and for 



 

    

 

  
      

 

    
     
     

    
   

 
    

    
  

  
    

    



 

    

 

    
  

 
     

        
  

    
 

      
      

      
      

 
    

        
     

   
     

    
          

      
 
        

       
   

 
      

       
   

 
      

     
      

    
      

 
      

      
    

 
 

    
       

   
                                                           

  
 

c) the effective date that the student’s instructional setting code will change back 
to 41 

During the transition period, the student’s instructional setting code remains 01 - Homebound, based on 
the homebound funding chart (see 4.7.2.7 Transition from Homebound to the Classroom). The date the 
transition period is completed and the student returns to the classroom full time, the student’s 
instructional setting code changes back to 41. 

Example 2: A student with a chronic illness or acute health problem (recurring condition) will be absent 
from school for at least four weeks over the entire school year, as documented by a licensed 
physician.153 The ARD committee determines and documents in the IEP that during the time of absence, 
the student will be served through a homebound instructional setting. 

During the first week of the second six-week reporting period, the student is present on Monday and 
receives services following the requirements of the two-through-four-hour rule. The student is then 
absent on Tuesday, Wednesday, and Thursday but receives three hours of homebound instruction from 
a certified special education teacher on Thursday following the requirements of the homebound funding 
chart. The student returns 



 

    

 

     
  

   
     

 
 

        
  

    
    

 
     

      
   

    
     

   
 

      
   

 
        

 
      

    
    

    
  

 
     

    
  

 
   

        
       

      
      

    
     

    
 

       
  

 

To document for attendance reporting purposes the changing instructional settings for this student who 
has a recurring condition, the attendance clerk accumulates the attendance information for the entire 
second six-week reporting period and summarizes the information for the eligible days of attendance 
and contact hours served. The eligible days present and absent are recorded in the attendance 
accounting system at the end of the second six-week reporting period. 

Example 3: A certified special education teacher administers the required state math assessment to a 
student confined to the home on a Tuesday. It takes the student two hours to complete the math 
assessment. The teacher returns on Wednesday and administers the required state reading assessment. 
It takes the student two hours to complete the reading assessment. 

The student earns only one eligible day present for Tuesday and only one eligible day present for 
Wednesday. The certified special education teacher must schedule two more hours of homebound 
instruction during the week so the student can earn an entire week of attendance credit. The additional 
homebound instruction may be any day of the same week, Sunday to Saturday, including the same 
calendar day that the test is administered. In all cases, the homebound instruction must be in addition to 
the time the student is tested. 

Example 4: A certified special education teacher administers a final exam to a student confined to the 



 

    

 

    
   

  
 

     

   
      

     
       

 
 

     
         

   
     

   
 
 

  
   

 
 

      
 

    
 

 
    

   
 

   
       

    
   

   
     

 
     

 
    

   
 

        
 

Example 2: A special education student who resides in a residential care and treatment facility within 
your district’s boundaries receives special education instruction and related services at the residential 
care and treatment facility. 

The instructional setting code for this student is 02 - Hospital Class. 

4.18.3 Code 08 -Vocational Adjustment Class (VAC) Example 
Example 1: A student works half of the school day and attends classes the other half of the day. During 



 

    

 

    
     

   
 

        
     

     
       

 
     

 
        

 
      

 
        

   
       

       
      

      
 

 
   

 
    

       
   

 
   

          
   

    
   

  

   
      

  
 

        
         

      
      





 

    

 

      
      

      
 

  
 

     
      

            
      

   
 

   
      

              
  

 
    

     
 

     
         

       
      

        
 

        

   
 

     
     

   
  

 
       

  
 

    
 

     
    

   
 

 

Example 4: A student on an elementary campus spends 145 minutes out of 300 instructional minutes in 
the special education classroom and receives 30 minutes (an average of six minutes/day) of speech (or 
any related service).* The student spends the other 149 minutes in a general education classroom. 

*The following coding information assumes the student receives speech therapy. 

TSDS PEIMS 42408 Record and Student Detail Report: 
The instructional setting code for this student is 43 - Self-Contained, Mild/ Moderate/Severe, Regular 
Campus - At Least 50 Percent and No More Than 60 Percent because 50 percent (151/300 = 50 percent) 
of the student’s instructional day is spent in a special education setting. The speech therapy indicator 
code is 2. 

TSDS PEIMS 42401 Record: 



 

    

 

    
   

          
 

       
     

            
      

 
      

    
           

         
 

      
   

        
            

 
 

      
       
         

         
 

     
          

 
     

     
 

 
         

 
 

      
 

    
 

       
 

 
 

 
  

 
  

    

For a special education student who resides in the residential care and treatment facility and receives all 
special education and related services in a general education setting at a local school district campus, the 
instructional setting code is 81 - Residential Care and Treatment Facility - Mainstream. 

For a special education student who resides in the residential care and treatment facility and attends one 
special education class and six general education classes at a local school district campus, the 
instructional setting code is 82 - Residential Care and Treatment Facility - Resource Room/Services -
Less Than 21 Percent (1/7 = 14 percent). 

For a special education student who resides in the residential care and treatment facility and attends 
three special education classes and four general education classes at a local school district campus, the 
instructional setting code is 83 - Residential Care and Treatment Facility - Resource Room/Services - At 
Least 21 Percent and Less Than 50 Percent (3/7 = 43 percent). 

For a special education student who resides in the residential care and treatment facility and attends 
three special education classes and three general education classes at a local school district campus, 
the instructional setting code is 84 - Residential Care and Treatment Facility - Self-Contained, 
Mild/M oderate/Severe, Regular Campus - At Least 50 Percent and No More Than 60 Percent (3/6 = 50 
percent). 

For a special education student who resides in the residential care and treatment facility and attends five 
special education classes and one general education class at a local school district campus, the 
instructional setting code is 85 - Residential Care and Treatment Facility - Self-Contained, 
Mild/M oderate/Severe, Regular Campus - More Than 60 Percent (5/6 = 83 percent). 

For a special education student who resides in the residential care and treatment facility and receives 
speech therapy services only, the instructional setting code is 00 - No Instructional Setting. 

Example 2: A special education student who resides in a residential care and treatment facility within 
your district’s boundaries attends special education classes on a local school district campus that serves 
only special education s



 

    

 

     
   

 
        

       
   

 
        

    
    

 
        

  

 



 

    

 

         
  

 
   

  
    

         
       

 
 

  
    

          
          

          
   

 
     

     
 

        
 

 
     

    
  

 
       

 
  

         
 

 
    

       
   

   
    

      
  

 
      

  
 

     
        

   
 

instructional setting code is 44   



 

    

 

   
          

    
 

     
   

    
       

     
  

      
 

      
    

 
    

         
   

 
  

         
    

 
    

  
     

      
 

      
   

        
 

     
  

  
  

  
 

      

    
      

    
 

 

TSDS PEIMS 42401 Record: 
Two instructional setting codes are recorded for this student: 91 - Off Home Campus - Mainstream and 
00 - No Instructional Setting. 

Example 6: A four-year-old student with a disability receives special education services and related 
services in a community-based child care center and is in a class in which the majority of students are 
not receiving special education services. The certified special education teacher provides services 30 
minutes twice a week and consults with the child care provider for 30 minutes once a week. The speech 
therapist provides speech instruction to the child for 30 minutes a week in the community-based child 
care classroom and provides consultation to the teachers for 15 minutes a week. An aide is in the 
classroom four hours a day for five days a week to provide support services to the student. 

The student’s ADA eligibility code is 0 - Enrolled, Not in Membership because the student does not meet 
the requirements of the two-through-four-hour rule for ADA eligibility. 

TSDS PEIMS 42408 Record and Student Detail Report: 
The instructional setting code for this student is 91 --3.2T3  0 Td
[(.001 TM d)2.14. 



 

    

 

     
       

   
 

   
      

 
       

    
 

 
     

  
        
    

 
   

      
 

         
     

     
      

      
 

    
       

   
 

   
      

 
      

     
     

       
      

 
        



 

    

 

     
      

     
     

 
      

   
 

     
       

         
 

   
      

    
      

     
       

 
     

         
        

 
   

        
      

 
     

       
       

 
     

        
         

  
 

   
        

         
 

       
   

  
 

Example 5: A four-year-old student receives only speech therapy and physical therapy services. The 
speech therapist provides services 30 minutes twice a week, and the physical therapist provides services 
30 minutes twice a week. The student does not receive any other services. The student is ineligible for 
pre-K 



 

    

 

     
        

        
 

 
 

   
        

   
    

  
  

    
      

  
 

        
       

   
 

     
     

      
          

   
    

 
       

    
 

 
      

 
  

   
      

  

    

   
       

    

   

   
   

   

TSDS PEIMS 42408 





 

    



 

    

 

      

     

   
    

    

     

   
     

   

   

     
    

     



 

    

 

     
  

     
  

  
 
 

       
  

 

 
 
 

    
 

 
         
 
         
 

 
     

 
 

        
     

 
    

  
  

    
   

    
 

    
  

 
     

   
   

                                                           
  

Section 5 Career and Technical Education (CTE) 
This section addresses unique attendance accounting provisions for CTE. They must be applied in 
conjunction with the general rules in Section 1 Overview, Section 2 Audit Requirements, and Section 3 
General Attendance Requirements. If students are served by multiple programs, review and apply the 
provisions of each applicable program. 

Important: See Section 3 General Attendance Requirements for general attendance requirements 
that apply to all program areas, including CTE. 

5.1 Responsibility 

In the spaces below, provide the name and phone number of the district personnel to whom all 
CTE coding questions should be directed. 

Name: _____________________________________________________________ 

Phone Number: ______________________________________________________ 

5.2Eligibility and Eligible Days Present 
Your district is responsible for ensuring CTE contact hour funding eligibility by meeting the following five 
criteria: 

1. Each CTE course must be taught by a qualified/certified teacher154 as defined in 19 TAC Chapter 
231, Subchapter E, with the exceptions described in the following three paragraphs. 

�x This requirement does not apply to an open-enrollment charter school unless the 
school’s charter states that a CTE course must be taught by a qualified/certified CTE 
teacher. It also does not apply to a district of innovation to the extent the district’s 
innovation plan allows the use of uncertified teachers in CTE classes. Teachers with less 
than a bachelor’s degree are not eligible to teach CTE courses that meet graduation 
requirements for English language arts and reading, science, mathematics, or fine arts. 

Note: Certain teacher assignments may require an industry license which is regulated 
outside of TEA. 

�x When districts partner with technical or community colleges to offer dual credit, 
including local or statewide articulated CTE courses, the postsecondary faculty must 
meet Southern Association of Colleges and Schools teacher requirements. 

154 TEC, §21.003 



 

    

 

    
   

 
      

    
  

     
   

  
 

       
    

       
   

 
      

    
 

        
    

  
 

        
       

 
       

        
   

 
       

 
     

        
     

 

 
       

  
                                                           

   
    

 

  
  
 

Postsecondary faculty are not required to be certified by the State Board for Educator 
Certification when teaching secondary students under articulation agreements. 

�x An individual who has been issued a school district teaching permit in accordance with 
the TEC, §21.055, to teach a CTE course is deemed qualified by the local district that 
issued the permit and is not required to obtain a teaching certificate in accordance with 
the TEC, §21.003. Teachers with less than a bachelor’s degree are not eligible to teach 
CTE courses that meet graduation requirements for English language arts and reading, 
science, mathematics, or fine arts. 

2. Your district must report a teacher of record for each CTE course, except for a dual credit course 
taught in a non-campus-based setting, such as a community or technical college.155 The teacher 
of record reported through TSDS Class Roster must be the teacher in the classroom responsible 
for teaching and learning, grades, and attendance. 

3. Your district must maintain documentation showing the average minutes per day for each CTE 
course, as specified in 5.11 Documentation (see 5.6 Computing Contact Hours). 

4. Your district must ensure that the appropriate resources, laboratories, equipment, and 
technology are provided to teach the Texas Essential Knowledge and Skills (TEKS) for the courses 
offered. 

5. To be eligible for CTE contact hour funding, your district must offer 
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5.4 Withdrawal Procedures 
The procedures for withdrawing a student from CTE courses are as follows: 

1. The student withdraws from school, or the student’s class schedule changes. As a result, the 
student is no longer enrolled in a given CTE course. 

2. Attendance personnel record the effective date of withdrawal in the attendance accounting 
system. Eligible CTE days are no longer accumulated from that date forward for the course from 
which the student withdrew. 

CTE contact hours must not be claimed when a student receiving CTE services is placed in a disciplinary 
setting (for example, in-school suspension or DAEP) for more than five consecutive days if the same 



 



 



     



 

    

 

 
    

 
 

  
    

  

   
    

  
 

        
    

     
  

 
       

      
      

       
   

  
 

       
   

     
     

  
       

     
    

   
    

 

  
     

    
 

 
                                                           

  
  

Use the following chart to determine the CTE code for students participating in an unpaid practicum 
learning experience. 

Combination of Classroom Instruction and Work-Based 
Instruction (Work Site or Lab Based) 

Units of Credit CTE Code 

2 hours per day (average) 2 V2 
3 hours per day (average) 3 V3 

5.7.3 Training Plan Requirements and Date on Which Students May Earn 
Contact Hours 
Written training plans must be on file for any student participating in either a paid or unpaid learning 
experience at an approved training site except for a student participating in an unpaid practicum for 
which the teacher of record provides all training. Training plan forms are available at 
http://tea.texas.gov/CTE_Career_Preparation_and_Practicum_Courses/. 

A student in paid work-based instruction may be counted for contact hours on the first day of 
enrollment, provided a training plan for the student is on file within 15 school days of the student’s 
employment date. A student participating in unpaid practicum work-based instruction may be counted 
for contact hours on the first day of enrollment, provided a written training plan is completed and on file 
before the student begins participating in training at the site. 

5.7.4 Additional Requirements for Students Participating in Paid Learning 
Experiences 
For a student participating in paid experiences, employment must begin within 15 school days of the 
student’s enrollment date. If a student’s employment ends before the end of the school year, contact 
hours may be counted without interruption provided the student’s paid training resumes within 
15 school days and a written training plan is on file within 15 school days of employment. 

5.7.5 Required Site Visits by Teachers 
A teacher assigned to teach courses involving work-based learning experiences, both paid and unpaid, 
must visit each student training site at least six times each school year. The teacher must be provided 
time within his or her schedule to visit the training sites. The training site visits must not be conducted 
during the teacher’s planning and preparation period.160 Regardless of the length of a grading period, at 
least one training site visit must be conducted during each grading period to earn contact hours for that 
reporting period. 

5.8 Project-Based Research 
A Project-Based Research course161 must be cooperatively planned by the student and teacher, 
continuously supervised by the teacher, and conducted by the student with the guidance and support of 
a mentor or interdisciplinary team. 

160 TEC, §21.404 
161 19 TAC §127.12 
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5.10.2 Student Absences and Contracted CTE Courses 

https://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=5&ti=19&pt=1&ch=4&sch=D&rl=Y
http://ritter.tea.state.tx.us/rules/tac/chapter074/ch074c.html
http://ritter.tea.state.tx.us/rules/tac/chapter074/ch074c.html


 

    

 

     
   

 
 

       
    

       
       

  
      
    

 
        

 
 

  
      

     
    

 
 

    
 

  
 

 
     

 
   

 
 

    
 

   
 

 
    

 
     

 

  
   

    
 

At the beginning of each school year and at the end of each six-week reporting period, the appropriate 
CTE staff members should verify the Student Detail Report to ensure that the coding of CTE students is 
correct. 

District personnel must report a student’s course completion data on the TSDS PEIMS 415 (course 
completion data - student) record for each semester of a CTE course for the student to be eligible for 
CTE contact hours. 



 

    

 

    
    

  
    

      
 

 
    

     
   

  
       

 
 

   
 



 

    

 

   
  

  
     

 
 

       
 

  
          

     
  

 
     

     
     

  
  

  
    

       
    

 
      

   
      
       

   
  

  
        

     
        

    
 

    
      

   
   

     
  

The home district enters this student’s CTE code as V1 in the attendance accounting system (see 5.10 
Contracting with Other Entities to Provide CTE Instruction). 

5.13.8 Example 8 
A student in grade seven is taking Touch System Data Entry. 

This student will not have a CTE code in the attendance accounting system. However, district personnel 
will report the course on the student’s 40170 Record on the fall snapshot date (see the TSDS PEIMS Data 
Standards). 

5.13.9 Example 9 
A student enrolls in Interior Design I, a one-hour CTE course, on the first day of school. After two weeks 
in the course, the student decides to take Health Science Theory/Health Science Clinical, a two-hour CTE 
course, instead of Interior Design I. 

The CTE code for this student is 



 

    

 

  
  

       
  

 
         

      
  

   
   

       
   
    

http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=5&ti=19&pt=1&ch=4&sch=D&rl=Y
http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=5&ti=19&pt=2&ch=74&sch=C&rl=Y


 

    

 

    
   

  

Zero. A student is not eligible to receive any CTE contact hours for partial participation in a CTE course 
(5.2.3 Earning CTE Contact Hours). 
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http://ritter.tea.state.tx.us/rules/tac/chapter089/ch089bb.html
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.051
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.051
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.051
http://ritter.tea.state.tx.us/rules/tac/chapter089/ch089bb.html


 

                                     

 

    
    

     
    

 
    

  
   

    
 

    
   

  
 

 
 

 
  

    
  

 
    

   
 

     
    

 
 

   
     
    

     
    

 
 

      
  

 
   

  
 

 
                                                           

    
 

  

1. 

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=T&app=9&p_dir=N&p_rloc=191492&p_tloc=&p_ploc=1&pg=3&p_tac=&ti=19&pt=2&ch=89&rl=1220
http://ritter.tea.state.tx.us/rules/tac/chapter089/ch089bb.html#89.1205
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1220
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1220
http://www.texasstudentdatasystem.org/TSDS/TEDS/TEDS_Latest_Release


A student may be recorded absent on the effective date of a program change. However, as with all other students who are absent, no bilingual/ESL ADA may be earned by the student for that date. 



 



 

                                     

 

       
    

   
    

     
   

    
  

  
 

     
  

   
 

         
      

 
     

  
  

    
  

      

     
  

 
 

      
     

 
     

     
   

      
    
  

 
                                                           

  
   

�x In the elementary grades (pre-



 

                                     

 

   
    

      
 

  
     

   
     

  
 

  
  

  
  

  
   

 
   

 

  

 
  

  
   

   
   

  
   

   
  

 
    

    

   
      

    
 

        
     

      
                                                           

  
   

 
 

2. A student is served in a program approved by TEA under a waiver to the ESL program. A TEA-
approved waiver remains valid for the current year only.170 The appropriate alternative language 
program type code should be recorded for each student served in a program under an ESL 
waiver. 

6.6 Program Services: Teacher Certification Requirements 
The following charts 



 

                                     

 

 
      

  
      

     
     

  
     

  
 

      
    

        
   

    

 
     

   
      

    

       
   

    
      

      
 

   
 
     
     

   
       

    
      

 
   

 
                                                           

  

�x Record the total number of eligible bilingual/ESL days present for each six-week reporting 
period in the Student Detail Report for every student eligible for the program. 

�x At the end of each six-week reporting period, 
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Section 7 Prekindergarten (Pre-K) 
This section addresses unique attendance accounting provisions for pre-K. They must be applied in 
conjunction with the general rules in Section 1 Overview, Section 2 Audit Requirements, and Section 3 
General Attendance Requirements. If students are served by multiple programs, review and apply the 
provisions of each applicable program. 

Important: See Section 3 General Attendance Requirements for general attendance requirements 
that apply to all program areas, including pre-K. 

Any school district may offer pre-K classes, but your district must offer pre-K classes if it identifies 
15 or more eligible children who are at least four years of age on or before September 1 of the current 
school year.177 The commissioner of education may exempt a district from this requirement if the 
district would be required to construct classroom facilities to provide pre-K classes.178 

7.1 Responsibility 

In the following spaces, provide the name and phone number of the district personnel to whom all 



 

                                  

 

 
      

     
  

         
     

 
      

 
     

    
     
      

 
   

  
    

  
 

     
    

  
 

      
     
 

  
       

       
           

    
      

      
      

 
     

       
    

 
 

     
                                                           

        
 

      
 

  

�x be the child182 of an active duty member of the armed forces of the United States, including the 
state military forces or a reserved component of the armed forces, who is ordered to active duty 
by proper authority 

�x be the child183 of a member of the armed forces of the United States, including the state military 
forces or a reserved component of the armed forces, who was injured or killed while serving on 
active duty 

�x have ever been in the conservatorship of the Texas DFPS (foster care) following an adversary 
hearing 

�x is the child184 of a person eligible for the Star of Texas Award such as: 
o a peace officer under Texas Government Code, §3106.002 
o a firefighter under Texas Government Code, §3106.003 
o an emergency medical first responder under Texas Government Code, §3106.004 

Once a student is determined to be eligible for pre-K, the student remains eligible for the remainder of 
the current school year in the district in which he or she resides or is otherwise entitled to attend for 
Foundation School Program benefits, with the exception described in 7.2.2 Pre-K Eligibility Based on a 
Student being Limited English Proficient (LEP)/English Learner (EL). 

For example, a student who qualifies for pre-K 



 

                                  

 

 
       

  
   

 
     

     
        

       
         

  
 

    
   

     
        

 
   

        
    

    
      

  
    

      
      

       
 

  
     

   
 

     
     

     
 

    
     

      
 

     
                                                           

   
  
  

7.2.2 Pre-K Eligibility Based on a Student’s Being Limited English Proficient (LEP) 
Appropriate pre-K staff members determine that a student is eligible for pre-K based on not speaking 



 

                                  

 

   
 

      
      

    
       

     
    

 
   

 
     

 
     

    
   

 
    

      
    
  
   
    

 
     

    
    

 
   

     

    
 

 
 

        
 

  
 

  
      

    
       

        
  

     
   

7.2.3 Pre-K Eligibility Based on Being Educationally Disadvantaged (Eligible for 
the NSLP) 
Any student considered educationally disadvantaged is eligible to receive free pre-K. The TEC, §5.001(4), 
defines “educationally disadvantaged” as “eligible to participate in the national free or reduced-price 
lunch program.” If a student is eligible for pre-K because the student is educationally disadvantaged 
(eligible to participate in the NSLP), your district must verify and document that the student is eligible to 
participate in the NSLP, either because the student’s family income level meets requirements for 
participation in the NSLP or because of automatic eligibility for the NSLP. 

For a student to qualify for the NSLP, either: 

1. the student is automatically eligible 

Children who are automatically eligible for the NSLP under criteria in federal law (42 USC, 
§1758) include the following: 

�x a child who is a member of a household receiving benefits from the Supplemental 



 

                                  

 

 
     

     
     

       
       

 
    

      
  

 
    

        
         

     
        

      
     

 
   

        
    

    
    

  
 

     
  

      
   

 
     

      
    

 
    

 
    

     
 

     
 

                                                           
       

 

If a student qualifies for pre-K on the basis of being eligible to participate in the NSLP, and the student 
then moves to a new district, the new district should review the previous district’s determination for 
accuracy. If the new district finds that the determination was accurate, the student does not need to 
requalify for the pre-K program in the new district. If the new district finds that an error was made, the 
student must requalify for the pre-K program in the new district. 

7.2.4 Pre-K Eligibility Based on Homelessness 



 

                                  

 

    
 

    
  

    
   

  
       

     
      

  
 

    
    

    
 

      
   

    
        
    

    
       

   
 

    
 
       

        
    

  
  

      
       

 
 
       

     
  

 
         

     
      

 
     

    

�x the child is a stepchild of the member of the armed forces 

If a student qualifies for pre-K 



 

                                  

 

 
      

        
    

 
      

      
      

 
       

     
 

 
        

 
     

    
  

 

  
     

      
     

   
 

   
   

 
 

       
    

       
          

    
     

    
   

 
   

        
    

  
      

      
    

o A copy of the line of duty determination documentation for children of service 
members, mobilized reservists, or 



 

                                  

 

 
   

  
       

     
  

      
     

  
 

  
        

    

 
       

        
  
     

  
  
   
   
  
  
   
   

 
         

               

 
   

   
      

          
        

      
                                                           

   
     

    
  

   
  



 

                                  

 

    
      

    
 

          
      

   
 

    
   

 

    

   

     
  

   

     
   

   

    
  

   

    
   

   

     
    

   
  

   

 
    

 
      

 
 

         
    

    

 
    

    
   

     
     

   
 

 

pre-K are also eligible for special programs such as special education and bilingual/ESL, provided they 
meet the requirements for these programs. Those programs’ requirements are provided in Section 4 
Special Education and Special 6 Bilingual/English as a Second Language (ESL). 

The following table shows the ADA eligibility codes to use for students served in a pre-K classroom. (For 
the pre-K program type codes to use for pre-K students, see the C185 code table in the TEDS, available 
at http://www.texasstudentdatasystem.org/TSDS/TEDS/TEDS_Latest_Release/.) 

Note: The two-through-four-hour rule includes recess, breakfast, and lunch. For funding purposes, 
instructional time includes recess, breakfast, and lunch. 

ADA Eligibility Coding for Students Served in a Pre-K Classroom 

Student Age ADA Eligibility Code 

A student eligible for pre-K1 served in the pre-K 
classroom by a pre-K teacher for ½ day 

3 or 4 2 half-day 

A student eligible for pre-K1 served in the pre-K 
classroom by a pre-K teacher for the full day 

3 or 4 2 half-day 

A student ineligible for pre-K2 served in the pre-K 
classroom by a pre-K teacher for ½ day 

3 or 4 5 ineligible half-day 

A student ineligible for pre-K2 served in the pre-K 
classroom by a pre-K teacher for the full day 

3 or 4 4 ineligible full-day 

A student eligible for pre-K1 and special education 
(PPCD) served in the pre-K classroom by a pre-K 
teacher for ½ day and served in a special education 
education setting for ½ day3 



 

                                  

 

    
     

    
   

         
     

 
 

      
       

        
       

     
 

      
          

     
   

      
  

          
     

      
     

   
    

   
  

 
    

    
      

 
 

    
  

    
 

  

  

  
      

 



 

                                  

 

         

  
        

     
  

 
       

          
     

 
         

   
 

  
      

   
 

         
      

            
  

   
     

     
 

        
      

        
  

  
    

     
 

 
       

        
    

The ADA eligibility code for this student is 5 -Ineligible Half-Day, and the grade level is pre-K. 

7.6.2 Example 2 
Your school district has two pre-K classes. One class is held in the morning, and the other class is held in 
the afternoon. A student is served in both classes for the entire day. The student meets the eligibility 
requirements for the pre-K program. 

The ADA eligibility code for this student is 2 -Eligible for Half-Day Attendance, and the grade level is pre-
K. The maximum attendance a student may receive in the pre-K program is half day unless the pre-K 
student receives special education services and receives instruction for at least four hours per day. 

Note: In a case like this, in which one pre-K 



 

                                  

 

  
      

         
 

 
         

      
  

         
  

  
      

      
   

 
     

        
 

  
    

   
    

   
    

  
 

       
 

 
  
     

  
    

  
 

       
 

    
    

 
 

7.6.6 Example 6 
A student is served in the pre-K 
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Section 8 Gifted/Talented 
This section addresses unique attendance accounting provisions for the gifted/talented program. They 
must be applied in conjunction with the general rules in Section 1 Overview, Section 2 Audit 
Requirements, and 



 



 

    

 

      
  

 
    

   

   
      

      
 

         
  

  
 
 

      
 

 
 

     
        

  
 

        
       

   

  
      

        
    

   
 

     
      

  
 
                                                           

  

�x data and procedures designed to ensure that students from all populations in your district 
have access to assessment and, if identified, services for the gifted/talented program 

�x provisions regarding furloughs, reassessment, exiting of students from program services, 
transfer students, and appeals of district decisions regarding program placement196 

8.6 



 

    

 

 

  
      

 
 

       
 

  
       

    
    

 
 

        
  

   

  
    

     
     

 
     

    
     

      
     

   

 
     

  
 

      
  

 

8.9 Examples 

8.9.1 Example 1 
A third grade student is served through the gifted/talented program at Sunshine Elementary for the 
entire school year. 

The gifted/talented indicator code of 1 is entered for this student for the entire school year in the 
attendance accounting system. 

8.9.2 Example 2 
A seventh grade student is served through the gifted/talented program at Moonlight Middle School for 
the first and second six-week reporting periods. During the fourth week of the third six-week reporting 
period, the student’s parent requests that the child not be served in the gifted/talented program any 
longer. 

The gifted/talented indicator code of 1 is entered for this student for the first, second, and third 



 

    

 

    
   

     
  

 
   
    

   
    

   
 

      
       

    
   

 
      

    
     

 
      

     
     

       
      

      
  

 
    

     
   

 
    

  
 

    
    

 
 

      
    

       
   

                                                           
   

   

Section 9 Pregnancy-Related Services (PRS) 
PRS are support services, including CEHI, that a student receives during the pregnancy prenatal and 
postpartum periods to help her adjust academically, mentally, and physically and stay in school. These 
services are delivered to a student when: 

�x the student is pregnant and attending classes on a district campus, 
�x a valid medical necessity for confinement during 



 

    

 



 

    

 

 
 
 

     
 

 
            

 
          

 

   
   

    
    

 
 

   
   

 
       

     
     

    
     

 
 

       
 

 
  

     
 

 
   

 
       

    
    

  
   

9.1 Responsibility 

In the following spaces, provide the name and phone number of the district personnel to whom all 
PRS coding questions should be directed. 

Name: 

Phone Number: 

9.2Eligibility and Eligible Days Present 
Eligibility for Services: Any school-age student who is in the prenatal or postpartum period of pregnancy 
is eligible for services under the PRS program. This includes students who are pregnant and students 
who deliver a live, aborted, or stillborn baby; suffer a miscarriage or death of a newborn; or place a baby 
up for adoption. 

Eligibility for Funding: Students who are eligible for ADA and PRS program services are eligible for 
funding under the PRS program beginning on the date services begin. 

End of Eligibility: Eligibility for PRS ends when the student returns from postpartum confinement to 
resume her regular classes at a school campus or the first day of the seventh week, whichever comes 
first. For a student requiring extended confinement, eligibility for PRS ends when the student returns 
from postpartum confinement to resume her regular classes or the first day of the 11th week, 
whichever comes first (see 9.9.3 CEHI during Break-in-Service Confinement for a limited exception). 

9.2.1 Absences 
During the prenatal period, a student is absent if she does not come to school. During the prenatal 
period, the student is also absent if the student is receiving CEHI and CEHI is not provided. During the 
postpartum period, a student is absent if CEHI is not provided. 



 

    

 

 
     

    

 
    

  
 

  
 

  
 

  
  

 
 

 
 

  
  

 

  

  
 

 
 

   
 

 

  

  
 

 
 

   
 

  
 

   
    

 
 

 
  

 
   

    



 

    

 

  
 

  
 

 
 

 
 

 

 
  

 
  

 

 
 

 
 

 

  

  
  

 

 
 

 
 

 
 
 

 

 
  

   
   

      
    

  
 

    
     

    
   

  



 

    

 

 
     

  
 

     
  
    

 
      

 
        

 
 

    
 

   
 

 
       

    
 

    
  

 
 

     
 
    

   

 
   

 
    

 
   

 
     

    
 
                                                           

   
 

    
   

9.3 Enrollment Procedures 
Any school-age student may be enrolled in the PRS program if she is eligible for ADA and in the prenatal 
or postpartum period of pregnancy. 

The student’s eligibility to receive PRS is verified by either of the following: 
�x a campus official 
�x a medical practitioner198 licensed199 to practice in the United States 

The date the student begins receiving PRS is considered the date of enrollment in the PRS program. 

9.4 Withdrawal Procedures 



 

    

 

  
   

    

 
    

    
    

     
   

 
 

    
  

 
     

  

  
    

       
    

  
 

  
     

 
   

      
    

  
    

    
   
    

      
      

   
   

 
    

      
    

 

9.6 Student Detail Reports 
Student Detail Reports must contain a PRS indicator code for all students who are being served in the 
PRS program and who are eligible for state funding (see 9.2 Eligibility and Eligible Days Present). 

9.7 On-Campus PRS Support Services 
A student may be served with PRS support services while she is pregnant and attending classes on a 
district campus. If your district serves prenatal students with on-campus support services, it will receive 
the 2.41 PRS weighted funding. Your district should code students in the attendance accounting system 
as receiving PRS while they are being served on campus (see the Section 9 introduction). Though on-
campus support services are optional, they may be necessary for the academic, mental, or physical 
health of the student to ensure that she does not drop out of school. 

A campus official must record the date of the initial contact with the pregnant student and document 
that on-campus services are being provided. 

The services must address the needs of the student with regular, routine support services. Infrequent or 
sporadic occurrences of support services do not qualify your district for PRS funding. 

9.8



 

    

 

   
  

 
    

 
 

      
 

 
   

 
    

     
    

      
   

   
        

    
   

    

   
         

    
     

      
     

   
      

    
 

   
   

 
    

 
 

       
 

9.9.1Beginning and Ending of CEHI during Postpartum Confinement 
The district must 

�x select one type of beginning date for the district (the day pregnancy ends or the day after 
pregnancy ends) and 

�x consistently use the same type of beginning date for all students throughout the school 
year. 

A campus official must record the date a student’s pregnancy ended. 

Eligibility for CEHI during the postpartum confinement period starts on the district beginning date (day 





 

    

 

   
  

 
  

  
  
  
   

 

   
 

   
 

  

   
 

   
 

 
 

    
        

 
     

   
 

  
       

    

  
      

     
     

 
    

       
 

      
     

 

  
  

     
                                                           

    



 

    

 

     
 

 
      

  
    

   

 
   
    

 
  

 
     

  
 

     
    

      
    

 
     

     
      

  
 

   
     

      
   

   
 

     
     
    

for pregnancy-related issues are to be prov









 

    

 

    
 

 
 
   

    
    

   
 
         

     
     

    
 
        

    
 
      

   
 

     
 

  
    
   
   

 
 

      
   

  
 

 
   

      
   

 
   

     
   

 
    

  
 

 

�x when the break-in-service option is used, documentation by a campus official of the infant’s 
hospitalization period(s), including the date(s) the infant was released from the hospital (see 9.9 
CEHI during Postpartum Confinement) 

�x for each student whose postpartum period was extended, documentation from a licensed 
medical practitioner stating a medical necessity for confinement that requires the student to 
remain at home or in the hospital and specifying the anticipated length of the extended 
confinement (see 9.9 CEHI during Postpartum Confinement) 

�x when the prenatal student confined to the home or hospital returns to campus to receive 
temporary, limited support services or take required state assessments, documentation by a 
licensed medical practitioner granting permission for the student to be on campus for the 
temporary, limited services (see 9.11 Returning to Campus for Support Services or Testing) 

�x when a special education student is served through the PRS program, 



 

    

 

  
 

 
 

   
 

 
     

      
  

 
   

   
     

     
 

 
       

    
  

 
     

     
  

 

 
  

   
  

     
  

 
         

   

 
     

   
  

 
      

    

During the prenatal period, a student should no longer be identified as receiving PRS if the services stop 
for any reason. 





 

    

 

          
     

 
      

       
     

       

 
   
    

      
 

  
 

    
         

   
     

    
 

     
         

       
 

   
 

 
   

 
   

     
       

   

 
 

     
    

 
    

  

contains five days of instruction. During the sixth week, which contains only four days of instruction 



 

    

 

 
  

 
  

 
  

  

 
    

  
 

   
       

    

 
       

 
      

  

 
      

       
    

  
 

     
          

     
    

     

 
   

  
     

    
     

   
      

 
 

   
      

9.17.11 Example 11 
A pregnant student is coded PRS during the school year and provided support services while she is 
attending her regular classes. She delivers in June after the end of the school year. CEHI is never 
provided to this student. 

Districts are not required to provide services outside the regular school year. Therefore, this student may 



 

    

 

 
     

  
   

    
       

 

coded PRS again beginning on the date she is first provided CEHI during the second confinement period 
and remains coded PRS until she returns to school. During the second confinement period, the student 
again earns PRS eligible days present according to the number of hours of CEHI she is provided. 

The one-week school break does not extend the amount of time that the student may be provided CEHI. 
A maximum of six weeks is funded for PRS during the second period of confinement since the district is 
closed for one of the weeks in the student’s seven-week period of confinement. 
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10.1 Responsibia-3W8p0.7 (b)-3 



 



 

                        

 



 

                        

 

  
 

  

 
   

 

 
   

 
 

    
 

  
 

 
 

   
 

 
   

     
 

    

     
   

        
    

  
  

 
    

   
      

 
 

     

   
    

       
   

  
 

       
  

  

  
   
  

    
 

     
                                                           

  

The student is being served by a 
JJAEP on the basis of: 

Population of County 
in Which District Is 

Located 
Is the student eligible for ADA? 

being assigned to attend the JJAEP by 
a court (student was not expelled). 

population of any 
size 

yes (ADA code 0, 1, or 2) 

being placed in the JJAEP under the 
TEC, §37.309(b). 

population of any 
size 

yes (ADA code 0, 1, or 2) 



 

                        

 

  
      

  
   

 
   

  
 

     
   

  
    

 
 

      

10.7.2 Example 2 
A student commits an expellable offense while on school property. Your district calls the police, and the 
student is arrested. The juvenile court finds that the student engaged in delinquent conduct and places 



 

                  

 

  
 

 

  
 
 

      
 

 
            

 
          

 

   
     

      
   

     
       

    
 

    
      

    
   

 
     

      
 

     
  

    
 

 
    

 
 

     



 

                  

 

 
     

 

 
        
 

Students who are served in nontraditional programs are eligible for special program (special education, 
CTE, bilingual/ESL education, etc.) funding provided all requirements of the special programs are met, 
including service by certified special program teachers. 

11.3 College Credit Programs 
Your district may offer several different types of college credit programs. The following chart provides 
information on these programs. 
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College Credit 
Option 

Definition 



 

                 



 

                  

 

 
   

 

  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                                           
 

  
   
    

 

 
 

 

 
 

 

 
 
 

 
 

 
 



 

                  

 

   
     

 
   

 

 
 

 

 
 

 

 
 
 

 
 

 
 

 
 
 

 

 
 

 
  

 
 

 
 

  
 

    

 
 

 
 

  

 
 

 
 

 
    

 
 

   
 

    
 

 

 
 

    
 

 

 
 
 
 

    

 

 

 
    

  
 

     
   

 
       



 

                  

 

    
    

  
 

  
      

      
 

      
       

     
  

 
   

  
 

    
   

   
 

   
   

 
 

    
       

  

     
  

   
     

       
     

   
    

  

  
   

 
  

�x The student was honorably discharged, retired, or released from active duty as a member of the 
armed forces of the United States or the Texas National Guard or service as a member of a 
reserve component of the armed forces of the United States. 

�x The student has been exempted from meeting minimum passing standards for demonstrating 



 

                  

 

 
 

    
  

    

   
     

  
      

      
    

    
    

      
  
 

 
  

    
    

    
        

     
   

     
   

  
 

     
   

    
   

  
 

  
  

       
  

     
    

     
   

   
    

                        

11.3.2 

http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.28.htm
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.28.htm
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.28.htm
http://www.thecb.state.tx.us/AAR/UndergraduateEd/WorkforceEd/acgm.htm
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http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.092
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.29.htm#29.0822
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.29.htm#29.081
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.29.htm#29.0822


https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.908
file://TEA4DPFS2/ACSFC/StateFunding/fiscal/Annette/SAAH/SAAH19-20masterandrelateddocs/Entire




 

                  

 

      
      

    
     

     
      

   
 

  
     

 
     

     
    

     
   

  
  

         
  

 

  
    

  

  
 

    

    
       

     
  

 
        

 
       

       
   

                                                           
   
  



 

                  



 

                  

 

   
         
       

    

 
 

        
   
      

  
       

  





 

                  

 

     
  

 
      

   
   

  

    
   

     
      

    
    

     
       

        
    

 
    
  
    

  
  

    
   

 
      

     
    

    
 

    
   

      
  

     
     

    
     

   
 
                                                           

     
 

and command positions in the NOAA and DOC and in the armed forces during wartime or national 
emergencies. 

The US Public Health Services Commissioned Corps241 is made up of approximately 6,000 public health 
professionals who help administer national public health promotion and disease prevention programs 
through fed



 

                  

 

    
       

    
          

     
    

    
     

     
    

 
                                                           

  
  

Note that other Texas law242 already allows for a teacher, principal, or superintendent of the school in 
which a student is enrolled to excuse for compulsory attendance purposes the temporary absence of the 
student for any reason acceptable to the teacher, principal, or superintendent, as described in 3.6.4 
Excused Absences for Compulsory Attendance Purposes. That same statute also permits a student to be 
counted as present for FSP funding purposes if the student is absent to visit with a parent, stepparent, 
or legal guardian who is an active duty member of the uniformed services and has been called to duty 
for, is on leave from, or is immediately returned from continuous deployment of at least four months 
outside the locality where the parent, stepparent, or guardian regularly resides. Your district is required 
to excuse up to five days for this purpose in a school year. An excused absence for this purpose must be 
taken no earlier than 60 days before the date of deployment or no later than 30 days after the date of 
return from deployment.





 

     

 

     
  

  

 
 
 

     
    

 
            

 
          

 

  
      
     

   
    

     
   
  

 
      

   
 

        
     

      
     

      
 

       
      

      
  

 
 
                                                           

   

Section 12 Virtual, Remote, and Electronic Instruction 
This section addresses attendance accounting as it relates to virtual instruction, remote instruction, and 
self-paced computer courses. 

12.1Responsibility 

In the following spaces, provide the name and phone number of the district personnel to whom all 
questions related to virtual, remote, and self-paced electronic instruction should be directed. 

Name: 

Phone Number: 

12.2 Texas Virtual School Network (TXVSN) 
The state virtual school network includes the TXVSN statewide catalog of supplemental online courses 
for grades nine through 12 and the full-time virtual TXVSN Online Schools (OLS) program for grades 
three through 12. The TXVSN 



 

     

 

         
    

    
 

        
    

      
       

    
  

   
    

      
 

    
  

 
   

     
        

 
 

  
 

  
     
   

   
    
    

     
      

         
 

For more information on the TXVSN and to view the list of available courses in the TXVSN statewide 
course catalog, visit the 
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needs of a student with a disability must be made by that student’s ARD committee in a manner 
consistent with state and federal law.248 

12.2.3 Additional TXVSN Requirements and Information 
A student who has begun enrollment in an electronic course and transfers from one educational setting 
to another is entitled to continue enrollment in the course. 

Your school district or open-enrollment charter school must not require a student to enroll in an 
electronic course. 

A student who resides in this state but who is not enrolled in a school district or open-enrollment 
charter school in this state as a full-time student may249 



 

     

 

       
 

 
 

    
           

     
 

     
   

 
     

   
   

 
 

      
         

      
   

 
     

    
 

    
     

       
       

       
 

 
    

      
        
       

       
 

 
    

 
     

    
      

          
      
 

 
 

considered classroom time and the student will have fallen below the four hours (240 minutes) required 
for full-day eligibility. 

Example 2 
A student who is scheduled for and receiving instruction in traditional classes for four hours (240 
minutes) each day and who is enrolled in one or more TXVSN 



 

     



 

     

 

     
  

 
    

  
     

       
  

 
  
        

      
         

     
       

 
   

 
    

       
        

         
       

  

     
 

    
      

 
     

  
  

      
       

   
 

    
    

   
 
 
 
 
 
 

The student is considered to be present (in attendance) for each day of instruction in the reporting 
period. 

If the student successfully completes the TXVSN grade-level program and demonstrates academic 
proficiency sufficient to be promoted to the next grade level, his or her ADA eligibility code does not 
change. If the student does not demonstrate academic proficiency sufficient for promotion, TEA will 
adjust the student’s ADA eligibility status to 0 - Enrolled, Not in Membership, and the FSP funding for 
the student to zero dollars. 

Example 8 
A student who is not scheduled for traditional classes, is not receiving instruction in traditional classes, is 
eligible for full-time enrollment in TXVSN courses, and is enrolled in five or more TXVSN courses for 
grades nine through 12 offered by a district or charter school that is not an officially recognized TXVSN 
online school is reported with an ADA eligibility code of 2 - Eligible for Half-Day Attendance because only 
a maximum of three TXVSN statewide course catalog courses (180 minutes) may apply toward ADA 
eligibility in any one semester. The student is considered present (in attendance) for each day of 
instruction in the reporting period. 

If the student successfully completes at least two TXVSN courses in a semester, his or her ADA eligibility 
status does not change. If the student does not successfully complete at least two of the courses, TEA 
will adjust the student’s ADA eligibility status to 0 - Enrolled, Not in Membership, and adjust the FSP 
funding for the student to zero dollars because the 60 minutes each for two TXVSN courses will no 
longer be considered classroom time and the student will have fallen below the two hours (120 minutes) 
required for half-day eligibility. 

12.3 Remote Instruction That Is Not Delivered through the 
TXVSN 
This subsection addresses remote instruction other than virtual instruction provided through the TXVSN. 
For requirements related to the TXVSN, see 12.2 Texas Virtual School Network (TXVSN). 

Under current agency rules and policies, remote instruction that is not delivered through the TXVSN is 
not eligible for state funding and generation of ADA, except for classes taken through distance learning 
while a student is in attendance at a regular school campus. However, this subsection describes 
procedures for submitting requests for waivers of those rules and policies and information on how the 
agency will evaluate those requests. In addition to submitting a waiver request, any charter school 
wishing to provide remote instruction for students (other than distance learning while a student is in 
attendanc



 

     

 

  
 

   
   

 
 

  
      

    
 

    
   

 
 

  
 

    
 

   
     

   
    

    
   

      
     

    
    
   

 
     

       
   

    
       

                                                           
   

       

 
  

    
     

 
 

 

For the purposes of this subsection, remote instruction means instruction provided through a 
technology that allows for real-time, two-way interaction between a student and teacher who are in 



 

     

 

      
 

 
  

    
   

     
  

  
 

   
      

     
  

      
      

 
 

 
  

      
     

  
   

      
  

 
 

     

    
  

     
   

  
  

 
   

  
 

  
  

   
    

                                                           
    

agency’s policy of considering only face-to-face instruction as classroom time for purposes of FSP 
funding. 

A student served through remote conferencing may be eligible to generate weighted funding for 
programs such as CTE or bilingual/ESL education, provided requirements for the applicable program(s) 
are met. See the applicable sections of this handbook for specific program requirements. In submitting a 
waiver request, explain how any applicable program requirements will be satisfied if your district 
intends to claim weighted funding. 

12.3.2 Remote Conferencing—Special Education Students 

In this subsubsection, remote conferencing means remote instruction 1) in which a student at an 
off-campus location is able to virtually participate in classes provided on the student’s campus or 
2) in which a student at an on- or off-campus location receives instruction or special education 
services from an appropriately credentialed individual who is at a different location. An example of 
a situation described by item 2 is one in which a student in a campus classroom receives speech 
therapy via remote instruction from an appropriately credentialed individual who is not on the 
student’s campus. 

If your school district provides instruction through remote conferencing to a special education student 
for all or part of the school day, your district may, with the approval of a waiver request, count that 
instruction as classroom time for FSP funding purposes, including in the calculation of contact hours. To 
do so, the following conditions must be met: 

�x The student’s ARD committee must have determined, in a manner consistent with state and 
federal law,252 that the remote instruction to be provided meets the needs of the student. 

�x The ARD committee must have documented that determination in the student’s individualized 
education program. 

Note: If a student’s ARD committee determines that instruction through remote conferencing is 
appropriate for a student, that determination does not necessarily mean that the student’s 
instructional setting code will change with the provision of the instruction through remote 
conferencing. The student’s instructional setting code may stay the same if the actual instruction 
and services the student is receiving will remain the same and all that will change is the means of 
delivery of that instruction. In determining what instructional setting code to use for the student, 
the ARD committee should consider the type of instruction and services being provided instead of 
the physical location of the student. 

The waiver request must include an explanation of the circumstances. Waivers will be granted on a case-
by-case basis. 

If a waiver is granted, the affected student will generate attendance according to the two-through-four-



 

     

 

 
    

 
    

  
  

    
    

  
 

 
       

   
   

       
      

    
 

  
 

  

   
    

    
 

 
 

   
   

  
 

     
    

 
 

  
       

 
    
       

    
 
 
 

Please note that the remote conferencing instruction described in this subsubsection is different from 
remote special education homebound program instruction. For general requirements related to special 
education homebound instruction, see 4.7.2 Code 01 -Homebound. For requirements specific to remote 
special education homebound instruction, see 12.3.4 Remote Homebound Instruction—Special 
Education Students. If a student is eligible to be placed in the special education homebound 
instructional setting, it is the responsibility of the student’s ARD committee to determine whether it is 
more appropriate to place the student in that setting or in another setting that is provided via remote 
conferencing. 

Your district can submit a request for a general waiver using TEA’s automated waiver application system, 
which is available in TEAL. When submitting a waiver request, cite the following requirements in item 3 
of the General Waivers section: 1) the requirement that a student be on campus at the official 
attendance-taking time in order to be considered present for FSP funding purposes, as required by 19 
TAC §129.21 and the handbook, which is adopted annually through 19 TAC §129.1025, and 2) the 
agency’s policy of considering only face-to-face instruction as classroom time for purposes of FSP 
funding. Note that requirement 1 needs to be cited only if the student is scheduled to be off campus at 
the official attendance-taking time. 

12.3.3 Remote Homebound Instruction—



 

     

 

  
 

   
       

     
    

   
 

 
 

  
   

 
  

   
  

  
    

 
   
    

  
 

     
   

 
 

  
       
     

   
   

   

  
 

    
    

 
   

   
 

 
                                                           

   

12.3.4 Remote Homebound Instruction—Special Education Students 

In this subsubsection, remote homebound instruction means remote instruction in which a special 
education student with an instructional setting code of 01 - Homebound receives individualized 
instruction through special education homebound instruction and in which all requirements 
related to special education homebound instruction are met except for in-person instruction from 
the homebound teacher. See 





 

     

 

   
      

     
   

     
  

   
  

     
 

  
  

      
       

 
      

      
       

 
    

   
    

    
     

  
 
                                                           

   
    

      
 

12.5 Self-Paced Computer Courses 
Time spent in a self-paced computer course may be considered classroom time for FSP funding purposes 
(that is, this time may be counted as classroom time for purposes of the two-through-four-hour rule) 
provided that the following conditions are met: 

�x For the duration of the course, a certified256 teacher for the appropriate grade level must be 
present in the room in which the student is taking the course to answer questions and otherwise 
assist the student. 

�x As with a traditional course, the student must be regularly scheduled for and attending the self-
paced course; that is, the course must not be designed to operate on a drop-in basis. 

Time spent in a CTE self-paced computer course may be considered for purposes of computing a 
student’s CTE contact hours provided that the following conditions are met: 

�x For the duration of the course, a teacher who is appropriately qualified/certified to teach the 
course, as defined in 19 TAC Chapter 231,257 must be present in the room in which the student is 
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state funding is reduced in proportion to the num00.008 6 (n)-/d i7    

 



 

   

 

     
 

 
       

 
   

 
  

 
  
  

   
  

   
    

   
   

   
   

 
   

   

  
  

    
  

  
   

   
     

  
    

     
 

   
 

      
 

    
    

    
  

 
        

       
        
       

reported as excess special education contact hours and are not factored in to weighted funding 
calculations. 

For more information, see 4.15 Eligible Days Present and Contact Hours. 

Contact Hour Multiplier for Each Instructional Setting 

Instructional Setting 
Contact Hour 

Multiplier 
homebound 1.000 
hospital class 4.500 
no instructional setting (speech therapy only) 0.250 
resource room 2.859 
self-contained mild/moderate/severe 2.859 
full-time early childhood 2.859 
off home campus 4.250 
vocational adjustment class 5.500 
state supported living center 5.500 
residential care and treatment 5.500 

Weight for Each Instructional Setting 

Instructional Setting Weight 

homebound 5.0 
hospital class 3.0 
speech therapy 5.0 
resource room 3.0 
self-contained mild/moderate/severe 3.0 
off home campus 2.7 
vocational adjustment class 2.3 
state supported living centers 2.8 
nonpublic contracts 1.7 
residential care and treatment 4.0 
mainstream 1.1 

Compensatory Education—Weight: 0.2, or 2.41 for a Student Receiving PRS 
Compensatory education funding provides funding for programs and services designed to supplement 
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https://www.law.cornell.edu/uscode/text/42/1751
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.37.htm#37.007
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.5.htm#5.001
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.37.htm#37.007


 

                                               

 

     
    

 
    

   
 

    
  

     
     

   
 

     
      

     
     

  
 

   
 

   
     

     
 

    
     

   
   

 
       

   
 

      
 

    
 

   
 

     
  

  
  

 
   

    
 

    
 

the receiving district may continue a legal expulsion or may allow the student to enroll and attend 
classes. (See out-of-school suspension later in this section.) 

Foundation School Program (FSP) – The program under which Texas public school districts receive 
resources to provide a basic instructional program and facilities to eligible students. 

general education homebound (GEH) – The instructional setting under which students receive services 
at home or hospital bedside from a certified teacher and are counted present for FSP purposes based on 
the amount of service they receive at home or hospital bedside each week. Students served under this 
setting do not qualify for special education eligibility. They must be confined for medical reasons only 
and be expected to be confined for a minimum of four weeks (which need not be consecutive). 

High School Equivalency Program (HSEP) – The HSEP provides an alternative for high school students 16 
through 21 years of age (22 years of age if qualified for special education) who are at risk of not 
graduating from high school and earning a high school diploma to earn a Texas Certificate of High School 
Equivalency (TxCHSE). The purpose of the program is to prepare eligible students to take a high school 
equivalency examination. 

home-based instruction – The setting for providing early intervention services through ECI programs 
operated through the Texas Department of Assistive and Rehabilitative Services in the home of the 
client. Both parent training and infant instruction are provided. When direct care of the infant is given 
by someone other than the natural parent, the direct care provider must also receive training. This 
instructional setting does not generate contact hours or ADA. 

homebound – The special education instructional setting under which students receive services at home 
or hospital bedside from a certified teacher and are counted present for FSP purposes based on the 
amount of service they receive at home or hospital bedside each week. Students served under this 
setting must meet all special education eligibility requirements to be counted eligible. 

homeless students – As defined by 42 USC, §11302(a), the terms “homeless,” “homeless individual,” 
and “homeless person” mean — 

(1) an individual or family who lacks a fixed, regular, and adequate nighttime residence; 

(2) an individual or family with a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as a regular sleeping accommodation for human beings, 
including a car, park, abandoned building, bus or train station, airport, or camping ground; 

(3) 

https://www.law.cornell.edu/uscode/text/42/11302


https://codes.findlaw.com/us/title-42-the-public-health-and-welfare/42-usc-sect-11434a.html


https://www.law.cornell.edu/uscode/text/42/11302
https://www.law.cornell.edu/uscode/text/20/6399
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.37.htm#37.001
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.37.htm#37.005
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.37.htm#37.011
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.37.htm#37.011
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.37.htm#37.012


 

                                               

 

   
      

   
 

 
   

       
    

   
       

    
         

     
 

 
    

         
    

  
      

 
     

 
 

      
   

 
 

    
  
  

   
  

 
 

      
 

   
 

 
  
 

 
                                                           

    
   

  
   

 

grade 12. Membership is a slightly different number from enrollment because it does not include those 
students who are served in the district for fewer than two hours per day. For example, the count of total 
students excludes students who attend a nonpublic school but receive some services, such as speech 
therapy—for fewer than two hours per day—from their local public school district. 

military (member of armed forces) (definition applicable for pre-K eligibility requirements) – Active 
duty uniformed member (parent or guardian) of the US Army, Navy, Marine Corps, Air Force, or Coast 
Guard who is assigned to duty stations in Texas or who is a Texan who has an eligible child residing in 
Texas; activated or mobilized uniformed member of the Texas National Guard (Army or Air Guard); 
activated or mobilized member of the Reserve components of the US Army, Navy, Marine Corps, Air 
Force, or Coast Guard who is a Texas resident regardless of location of the reserve unit; uniformed 
service member who is missing in action (MIA); or member of the armed forces of the United States, 
including the state military forces or a reserve component of the armed forces, who is injured or killed 
while serving on active duty. 

military (member of uniformed services) (definition applicable for Interstate Compact on Educational 
Opportunity for Military Children) – Activity duty uniformed member of the active uniformed service of 
the United States, including members of the National Guard and Reserve on active duty orders.267 

“Uniformed services” means the Army, Navy, Air Force, Marine Corps, Coast Guard, the NOAA 
Commissioned Corps, and the Public Health Services Commissioned Corps. 

multitracks – Multiple tracks (groups of students and teachers on the same calendar) with staggered 
instructional blocks and vacation periods. 

noncategorical early childhood – Term used to describe a student aged three through five years who 
meets the eligibility criteria for intellectual disability,268 



 

                                               

 

    
   

 
   

   
       

    
 

 
    

 
    

    
   

 
    

    
  

   
   

 
   

   
 

  
      

   
    

 
 

  
 

 
    

  
 

 
   

  
 

  
      

 
    

  
 

                                                           
  

Optional Flexible School Day Program (OFSDP) – A program providing flexible hours and days of 
attendance for students who have dropped out of school or are at risk of dropping out; are participating in 
a TEA-designated Early College High School (ECHS), Pathways in Technology Early College High School (P-



 

                                               

 

 
     

    
   

 
   

 
      

   
 

     
  

 
 

      
    

 
 

    
   

 
 

   
 

    

   
 

     
    



 

                                               

 

  
    

   
  

 
  

     
 

    
   
   

 
    

  
    

    
 

   
 

     
 



 

                                                

 

  
 

   
  
   

  
    

  
 

 
 

  
 

 
   

   
  

   
 

 
  

 
 

  
  

  
  

 
 

 
 

 
   

 
 

  
 

    
 

   
   

   
 

  
  

   
  
 

 
  

 
 

   
 

  
 

 
 

  
    

 
 

   
 

  
  

   
 

 
 

  
 

  
 

   
  

  
   
 

 
 
   

Index 

Academic Achievement Record (AAR), 31 
admission, review, and dismissal (ARD) 

committee, 90, 91, 92, 93, 271 
assessment instrument, 40, 65, 100 
attendance "snapshot", 28, 53, 94, 271 
average daily attendance (ADA) eligibility codes: 

defined, 34; for student in juvenile justice 
alternative education program, 228; 
prekindergarten students, 195 

bilingual/English as a second language (ESL), 
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Resources 
No Child Left Behind (NCLB) Act website: http://www.ed.gov/nclb/landing.jhtml 

TSDS PEIMS Data Standards: 

https://www.texasstudentdatasystem.org/TSDS/TEDS/TEDS_Latest_Release/ 

19 TAC: http://ritter.tea.state.tx.us/rules/tac/index.html or 

http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=2&ti=19 

TEA: http://tea.texas.gov/ 

TEA Requirements for Becoming an Educational Aid in Texas: 

https://tea.texas.gov/Texas_Educators/Certification/Initial_Certification/Becoming_an_Educational_Aid 

e_in_Texas/ 

TEC: http://www.statutes.legis.state.tx.us/ 

Texas Health and Human Services: https://hhs.texas.gov/ 

Texas Legislature Online: http://www.capitol.state.tx.us/ 

Texas State Library and Archives Commission: http://www.tsl.texas.gov/ 

TREx web page: http://tea.texas.gov/index4.aspx?id=25769817556 

Note: Web addresses are subject to change. If a particular TEA web address is no longer working, search 
for the topic you are interested in using the TEA website’s Search function or using the TEA A–Z Index 
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COMPLIANCE STATEMENT 

TITLE VI, CIVIL RIGHTS ACT OF 1964; TITLE VII, CIVIL RIGHTS ACT OF 1964 AS AMENDED BY THE EQUAL 
EMPLOYMENT OPPORTUNI
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